AIMAHUCTPAIAS
MYHUIHTIAJIGHOT'O OFPA3OBAHMSI AJTAIAEBCKOE

IIOCTAHOBJIEHUE

20 cents0ps 2022 1. Ne 1307
r. AnamaeBck

OG yTBep:KIeHNH AJIMAHHCTPATHBHOIO PerJaMeHTa NPeI0oCTABJICHUS My-
HUUANANbHOMH ycuyrd «IIpefocTaBiieHHe apXHBHBIX CIPABOK, APXHBHBIX KOIIHiA,
ApXHBHBIX BLIMMCOK, HH(OPMANHMOHHBIX IHCEM, CBSA3AHHBIX € peaH3anueii
3aKOHHBIX NIPaB U CBOOOA IpasKaan»

B coorBercTBuu ¢ ®epmepaneHEIM 3akoHOM OT 06 okTs16ps 2003 roma
Ne 131-®3 «O6 oOmux NIpUHNWIAX OPraHMW3AMH MECTHOTO CaMOYIIpaBJICHHS B
Poccmiickoli ®Denepanun», @emepadbHBIM 3aKoHOM 0T 27 mons 2010 roma
Ne 210-®3 «O6 opranmsanuu npenocTaBiIeHus] TrOCYyTapCTBEHHBIX ¥ MYHHITHIAIBHBIX
ycmyr», OyHKTOM 2 pasiena 1 mpoTOKoda 3aceqaHhsS KOMECCHH IO IOBBINICHHIO
KaueCTBa IPENOCTABICHUA TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX YCIYT, a TAKXKE
OCYMIECTBICHUS TOCYIapCTBEHHOIO KOHTPOJNA (Haa30pa) M MyHHIUIAIGHOIO
KOHTpoJsL B CBepIoBeKoi obmacta ot 06.06.2022 Ne 47, DPYKOBOACTBYSCH YCTaBOM
MYHHIHIIAIBHOIO 00pa3oBanus AJlanaeBcKoe,

IIOCTAHOBJIAIO:

1. YTBepnuTe AIMHHUCTPATHBHELH periiaMeHT NIPEIOCTaBIIEHUS MyHHIHIIAIb-
HOM ycryru «IIpenocTaBieHHe apXWBHBIX CIPABOK, apXUBHBIX KOIHUM, apXWBHBIX
BBIIACOK, HH(GOPMALMORHEIX IIHCEM, CBS3aHHBIX C peald3alyeif 3aKOHHBIX IIpaB H
CBOOOJ rpakiam» (Ipuiaraercs).

2. IlpusHATh YTPATHBLIAM CHILY:

ITocranoBneHHe AnMuHUCTpanyun MYHHULATIATEHOIO obpa3oBanue
Ananaesckoe or 11 cemtsbps 2019 rtoma Ne 708/1 «O6 YTBEPXKICHAN
AJIMAHUCTDAaTHBHOIO ~ PerilaMeHTa  HPeXOCTaBIEHHS MYHUIMIIAILHOR  yCIyTH
«IIpenocraBienne apXMBHEIX CIPAaBOK, apXUBHBIX KOIMI, AapXWBHBIX BBIIHCOK,
HH(QOPMAIHOHHEIX IIUCEM, CBS3aHHBIX C peanusanuei 3aKOHHBIX HpaB M CBOOOJ
Tpakaan».

3. HavanpHwky ApXWBHOro oOTIENA AIMUHHCTpallil MyHHITUIIAITBHOTO
obpa3zoBanus AJlamaeBcKoe O.B.Kpyrunuroi oGecneunts HcmOIHEHHE AIMIHHCT-



PaTHBHOIO perjlaMeHTa IPefOoCTaBIeHNs MyHUIMIAIbHON yermyru «IIpemgocTaBienne
ApXMBHBIX CIIPAaBOK, apXUBHEBIX KOIMHM, apXWBHBIX BBIIMCOK, HH()OPMAIIMOHHEIX ITH-
CeM, CBSI3aHHBIX C pean3alyell 3aKOHHBIX IIPaB U CBOGO IPAXKIaHy.

4. JIOJIDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a IIPEIOCTAaBIECHHE CBEICHMII O
JaHHOW yciyre, 0OeclednuTh pasMelenne HHpopManun o6 yciyre B Peectpe rocy-
JMAapCTBCHHBIX M MYHHIMIAIBHBIX ycIyr (GyHKIwmii) CBepmIOBCKOM 00IacTH ¢ HC-
IIOJIE30BaHKEM IIporpaMMHoro obecneueHus «PI'Y - kiueHT».

5. Otzenry MeXBEIOMCTBEHHOTO B3aUMO/ICHCTBHS, 00ECIIEUeHUS AeSTEIbHOCTH
AZMUHWCTpaNuK MyHHIIUNATBHOTO 00pa30BaHus AJAaeBCKOe, H TEPPHTOPHATHHBIX
opranos (O.A. YepenanoBoi) pasMeCTHTh HACTOsIIEe IOCTAHOBIEHHE HA O(HITHATb-
HOM caiiTe MyHHIMIAIBHOrO oOpa3oBaHMS AJjamaeBckoe www.alapaevskoe.ru u
OIyOIIMKOBAaTh B ra3ere «AJlamaeBcKas HCKpay.

6. Hacrosiiiee mOCTaHOBIEHHE BCTYIaeT B CHJIy IIOCIE €ro O(UIMAIEHOTO
OIyOJIMKOBaHMS B razeTe «AJanaeBcKas HCKPay.

7. KOHTpOIIb 332 HCHONHEHHEM HACTOSINETO IIOCTAHOBIEHUS BO3JIOXKHTh HA 3a-
MECTHTEIS TJIaBel AJIMUHHMCTPAllul MyHUIIMIATBHOTO 00pa3oBaHus AJIalaeBCcKoe 1o
companbHEIM BormpocaM H.M.ITozemuny.
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YTBEPXJEHO

IIOCTaHOBJICHHEM A IMAHHUCTPAINN
MYHHUIMIIAIBHOTO 00pa30BaHUs AJlaliaeBCKoe
ot 20 cerTsa0ps 2022 roma Ne 1307

AJIMAHUCTPATHUBHBIA PET JIAMEHT
NpeIoCcTaBJeHHs MyHHIINNAJbHOH yciayrn «IIpexocraBiieHue apxXuBHBIX
CIPAaBOK, aDXMBHbLIX KON, ADXUBHBIX BLIINCOK, HHGOPMAMOHHBLIX IHCEM,
CBSI3AHHBIX C PeajiM3anyell 3aKOHHBIX IIPAB U CBOGO/ rpaXkIam»

Paznen 1. O6mue noJsioxeHust
IIpeamer perympoBaHHus perjiaMeHTa

1. AOIMWHWCTpaTHBHEIA PETIaMEHT NPEIOCTABICHHS MYHHIMIAILHON YCIyTH
«IIpemocraBienre apXWBHBIX CIIPaBOK, apXWBHBIX KOIMMN, apXWBHBIX BBIIHCOK,
HHOOPMAITMOHHEIX IIHCEM, CBA3aHHBIX C pealW3allel 3aKOHHBIX IpaB H CBOGOL
rpaxiaH» (Hanee — periiaMeHT) YCTaHABIMBAET MOPSOK U CTAHIAPT IPELOCTABICHS
MYHHUIUIIATBHOM yciayru «lIpeocTaBieHue apXWBHBIX CIIPABOK, apXMBHBIX KOIIHM,
ApXMBHBIX BBIIMCOK, KHQOPMAIIMOHHBIX IIACEM, CBSI3aHHBIX C pealr3alyell 3aKOHHBIX
IpaB ¥ CBOOOA IpaXaany» (Hajiee - MyHHIUIIAIbHAS YCIIyTa).

2. Pernament YCTaHABIINBAET CpPOKH 51 IIOCIIENOBATENBHOCTD
aIMUHHCTPATUBHBIX TPOLEAYP AJMHHUCTPAlMd MyHHIUIIATEHOTO 00pa30BaHMs
AnamaeBckoe (nanee — AMHHECTPAIUK), OCYIIECTBISEMBIX B XOJI€ IPEeIOCTABICHIS
MYHUIMIATHHON YCIIyTH, IOPSIIOK B3aHMONEHCTBUSI MEX/Y JAOJKHOCTHBIMHE JIAIIAMH,
B3aMMOJIEVCTBHA C 3asIBUTEIIIMH.

Kpyr 3asBuresei

3. 3asBUTENSAMH Ha NOTydeHHe MyHHUIUIAIBHOM YCITyTd SBJIAIOTCS (U3AIECKIe
U IOpHAMYecKHe  JjHna (32 HCKIIOYEHHEM  TOCY[JapCTBEHHBIX  OpraHOB
U MX TEPPUTOPUANIBHBIX OPraHoB, OpPraHOB T'OCYNapCTBEHHBIX BHEOOMKETHHIX
(oHNOB ¥ HX TEPPHTOPUATBHEIX OPIaHOB, OPraHOB MECTHOTO CaMOYIIPABICHU),
obpamaiomuecss Ha 3aKOHHBIX OCHOBAHHSX K apXHBHBIM JOKYMEHTaM, B IEJSIX
IONy9EeHHsI ¥ HCIIONb30BaHUsA HMH(QOPMAIMH, CBI3aHHOM C pealn3amyell 3aKOHHBIX
IpaB ¥ CBOOOA TIpaXJaH, a TaKXKe IIPaB ¥ 3aKOHHBIX MHTEPECOB OOIIECTBEHHBIX
00beAMHEHNH, OpTaHM3aIyif H IOJDKHOCTHBIX JIHI (ajlee — 3asBHTEIH).



TpeGoBanusi K NOPSIAKY HH(POPMHUPOBaAHHS
0 NpeoCTABJEHHH MYHHIIUNIAJILHOM yCIyrH

4. NadopmupoBaHue 3asBUTENEH O MOPSAKE IPEIOCTABICHUS MyHHIMIIAIBLHOM
YCIYI'H OCYINECTBIIAETCS] HENOCPEICTBEHHO COTPYAHHKAMH apXHWBHOIO OTAEIa
AJMUHHCTpalii IIpH JIMYHOM IIpueMe Hu 1o TelnedoHy, a TaKkKe Yepes
I'ocynmapcTBeHHOE Or0/KETHOE YUYpexXIeHUE CeepmiioBckoit obmactu
«MHOroQyHKIMOHANBHBIH  IIEHTP  HpPENOCTaBI€HHS  TIOCYNApPCTBEHHBIX U
'MyHULIUNAIBHBIX yCIyD» (Jajlee — MHOTOGYHKIIMOHAIBHBIM IEHTP HpPEeIOCTaBICHUL
rOCyapCTBEHHBIX ¥ MyHHWIIUIIATHHEIX YCIYT) B €ro (QHIHANEL.

5. Mudopmamus o MecTe HaxOxAeHUs, rpadukax (pexume) paboThl, HOMEpax
KOHTAaKTHBIX TeledOHOB, ajgpecax JJIEKTPOHHON IMOYTEI M O(GHUIMAIBHEIX CAWTOB
AnvuHECTpanyy, FHPOPMAIHS O MOPSAKE IPEIOCTABICHNS MyHHIIUNIAIBHON yCIIyTH,
pasMelieHa B eneparbHOi rocyJapCTBEHHOM HH()OPMAIIMOHHOM cucTreMe «EIUHBIH
IOpTaJ TOCYAapCTBEHHBIX M MYyHUIMNAIBHBIX ycIyT (QyHKIwiA)» (naree — EnuHbIi
nopTain) 1o azpecy https://www.gosuslugi.ru/112551, Ha oduumaasHOM caiite
(http://alapaevskoe.ru/) , Ha odunHaTEHEIX caiitax B cerd VHTepHET W
HHOOPMAIMOHHEIX CTEHJaX  apXWBHOTO OTAela AJMHMHHMCTPAllMH, a TakKe
IOPEAOCTABIAECTCS  HENOCPEACTBEHHO  MYyHHIWIAIBHBIMH  CIYXKallUMH WA
paboTHHMKaMK ApPXHMBHOTO OTZeNla A IMIUHUCTPAIMH IIPH JTHYHOM IIPHEME, a TAKXKE IO
tenedony (8 343 46) 3- 40-26.

Wudopmamus 0 MecTe HaXOXIEHHs, rpadukax (pexume) paGoTHl, HOMepax
KOHTaKTHBIX ~ Tele(OHOB MHOrOQYHKIHOHATBHOTO IIEHTPa IPENOCTABICHHS
TOCy[TApCTBEHHBIX M MyHHIMIIQIBHBIX YCIyI, O TOPSAKE IPEIOCTAaBICHMUS
MYyHULIUNAIBHON YCIyTH, W CChUIKa Ha oduuuanbHbIf caifT (http://alapaevskoe.ru/)
pasMemeHa Ha  OQHWIManbHOM  cafiTe  MHOTOGYHKIMOHAIBHOIO  IEHTpa
IPEeNIOCTaBICHHUs TOCYIapCTBEHHBIX H MyHHIMIATBHBIX YCIYr B CeTd MIHTepHET
mo anpecy:  https://mfc66.ru/, a Takke mpeNOCTAaBISETCS HENOCPEICTBEHHO
paboTHUKaMH MHOTOQYHKITMOHAIBHOTO LEHTpa IIPEIOCTABIEHUS TOCYIapCTBEHHbIX
U MyHUIIMNIATBHBIX YCIIyT IPH JJMYHOM IIpHEMe, a TaKkKe 10 TeleoHy.

6. OcHOBHBIMH TpeGOBaHMAMH K HH(GOPMHPOBAHHIO TPaXIAH O MOPSIKE
IPENOCTaBIICHUST ~ MYHHIMIAIBHOHM  yciayru  (YCIIyr), KOTOpHIE  SBIISIOTCA
HeOOXO/MMBIME ¥ O0S3aTeNbHEIME UL IIPSXOCTABICHHs MyHHIUNATLHON YCIyTH,
SBIBTIOTCS. JOCTOBEPHOCTh IIPENOCTABIIAEMON HH()OPMAIIMH, YETKOCTh B HM3JI0KEHUH
HH(POPMAIKH, IIOJTHOTa HH)OPMHPOBAHM.

7. Ilpp oOmeHMA ¢ TrpaxmaHaMH IOJDKHOCTHBIE JIMIA, MYyHMIUIAIbHBIC
CIIyXallie Wi PabOTHUKH ApPXHBHOTO OTHENa IOJDKHBI BECTH cebs KOPPEKTHO M
BHUMATEIIPHO K TIpaXJaHaM, HE YHIDKaTh HMX YeCTH M JOCTOMHCTBA. YCTHOE
HHGOPMUPOBAHHE O IIOPSAAKE HPENOCTAaBICHUS MYyHUIMIIAILHOH YCIYTH OJDKHO
IPOBOJUTECS C HCIIOJIb30BaHUEM OQHIHATIBHO - IEIIOBOIO CTHIIS PEYH.




8. MH(opMHpOBaHKe IpaXKIaH O MOPS/KE MPENOCTABIEHHS MyHHIUIATBHON
YCIIYTH MOXET OCYINECTBIIATECS C HCIIOIB30BAHMEM CPEACTB aBTOMH(GOPMHPOBAHHS.

Pazpmen 2. CTanaapT npeocTaBIeHHs] MyHAUHUNAILHOH YCIyTH
HanmenoBanne MyHAIUNAJbHOMN yCJIyrH

9. HanmvernoBanuwe MymunumansHoi yciuyru: «IIpemocTaBleHHE apXHBHBIX
CIIPaBOK, AapXMBHBIX KOIHUM, apXWMBHBIX BBIIHACOK, WH()OPMAIMOHHEIX IHCEM,
CBSA3aHHBIX C pealn3allieil 3aKOHHBIX IIPaB U CBOOO rpakaany.

HanmeHnoBanue MyHHIIHNIAILHOIO APXHBA, NPEIOCTABJISIIOLIET0
MYHMIHMNATBHYIO yCIyTy

10. IpemocTaBneHre MyHUIUIATBHON YCIIyTH OCYINECTBISET AnvuHUCTpanys
MYHHUIAIIAIEHOTO 00pa3oBanus AllamaeBcKoe (fajee — AIMUHHCTpALHS), & HMEHHO
ApXUBHBIA OTHEN AJMHHHCTPAIMY MYHHIMNATLHOTO OOpasoBaHus AJamacBcKoe
(manee — ApXuBHEIH OTIEN).

HanmeHoBaHMe OPraHOB H OPraHU3aLMH, 0GpaIIeHHe B KOTOPBIE
Heo0X0MMO 1151 IPeA0CTABJICHHsI MYyHUIMNAILHOMH yCIyru

11. Ilpu npenocTaBieHMM apXHBHBIM OTAENOM MYHHIHIAIBHOMN yCIyru
MEXBEIOMCTBEHHOE HH()OPMAIIMOHHOE B3aHMO/IEHCTBHE HE IPELyCMOTPEHO.
12. 3ampemaercst TpeGOBaTh OT 3asBUTENs OCYIIECTBICHHS AEHCTBHH, B TOM

9HCIIe  COTNACOBAHWH, HEOOXOJMMBIX Ui IONyYeHHS MYyHULMIATBHOM YCIyTH
¥ CBA3AHHBIX C OOpallleHMeM B MHEIE OpPraHBl MECTHOTO CaMOYIIPAaBICHHS
1 OpraHu3aliy, 32 HCKIIOYCHHEM MOIyYEeHHs yCITyT, BKIIOYCHHBIX B IIEpPEdeHb yc-
JIyT, KOTOpBIE  ABJLIIOTCS HEOOXOMMMBIME M OOS3aTENBHBIME I IPEXOCTABICHHAS
MYHUIMNATEHOR YCIIYTH B COOTBETCTBHH C pelleHHeM JlyMbl MyHUIUTIAIEHOTO 06pa-
30BaHMsA AlnamaeBckoe oT 23.12.2021 Ne 59 «O6 yTBepXIeHHHA IepedHs YCIIyT, KO-
TOpPbIE ABJIAIOTCS HEOOXOMMMBIME M 00S3aTeIbHBIMA IS IIPEIOCTABICHUS A IMUHH-
CTpalled MyHHIMIATBHOrO 00pa3oBaHus AllanaeBcKoe, MyHHIANATEHEIMA yapex-
ACHHUAMH MYHULUIATBLHOIO 00pasoBaHus AJalaeBCcKoe MyHUIMIATBHEIX YCIYT U
NPEIOCTABIAIOTCA OpraHH3alMsIMHA M YIOOJHOMOYEHHBIMH B COOTBETCTBHH C
3aKOHOZIATeNbCTBOM Poccuiickoli  Mefepamyii  9KCHEPTAMH, yYacCTBYIOIIEMH B
IPENOCTABICHHA MYHHUITUIIATIBHBIX YCITyTY.

Onucanue Pe3yJibTaTa npeaocTraBjJIeHHUS MYHHIHUIIAJIbHOKH yciayrun

13. PesynbraroM npenocTaBIIeH s My HUIUTIATBHOM YCIYTH SBISIOTCS:



Apx¥BHas CIIpaBKa - JOKyMEHT, COCTAaBIICHHBIN Ha OllaHKe AIMHHHCTpAIHH,
HUMEIOIIUH IOPUANIECKYIO CHIIY M COAEP KAl TOKyMEHTHYIO HH(GOPMAIIHIO O MpeN-
MeTe 3aIpoca C yKa3aHHEeM apXMBHBIX IMM(QPOB ¥ HOMEPOB JIUCTOB €IUHHMI] XPAHERHS
TeX apXMBHBIX JIOKyMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTABJIECHA.

ApxvBHas BBIIKCKA - JOKYMEHT, COCTABIICHHBIM Ha OllaHke AMUHHCTpAIHH,
JOCIIOBHO BOCIPOM3BOIAIIMI 9acTh TEKCTa apXMBHOT'O JOKYMEHTA, OTHOCSIIMNCI K
ompeiesIeHHOMY (aKTy, COOBITHIO, JIMITY, C YKa3aHHEM apXUBHOIO MU(pa H HOMEPOB
JIACTOB €WHUIIBI XPaHEHH.

ApXWBHas KOIMs - 5TO KOIHS apXWBHOT'O JOKYMEHTa, KOTOpas JOCIOBHO BOC-
IIPOU3BOJTUT TEKCT MIIM M300paXKeHHE apXHBHOI'O HOKYMEHTa, C YKa3aHHEM apXHBHO-
ro mudppa (Ne ponma, Ne onmcu, No eUHUIBI XpaHEHN) ¥ HOMEPOB JIMCTOB €IHHHUITHI
XpaHEHHs ¥ 3aBEPEHHAs] B YCTAHOBIICHHOM IIOPSIIKE.

HudopmarmoHHOE IHMCEMO 00 OTCYTCTBHH 3alpalldBacMEIX  CBEICHHMI
C PEKOMCHIAIMSMY O MAbHEHINMX MyTIX MOUCKa HeoOXOAuMOM HH(OpMayu I160
C YBEIOMJIICHHEM O HAlPABJICHUH COOTBETCTBYIOIIMX 3alPOCOB HAa HCIONHEHHE
II0 IPHHAJIE)KHOCTH B IPyTHE OPTraHbl U OpraHu3al(vH.

Otka3 B paccMOTpeHHMH OOpaIlleHHss C MOTHBHPOBAaHHBEIM H3JIOKEHHEM
€ro IpU9HH.

Cpoxu npeaocTap/ieHHsl MyHHIMNAIbHON YCJIYTH, B TOM YHCIE € yIeTOM
He00X0qUMOCTH 00pameHHsl B OPraHH3alHH, YYACTBYIOIHE B IPEI0CTABICHUN
MYHHIHIIAJILHOM Y CJIyTH, CPOK IPHOCTAHOBJICHHS IIPEJ0CTABJICHHS
MYHHIUNIAJILHOM YCIYyIH B CJIy4ae, ecJIH BO3MOKHOCTEL NPHOCTAHOBJICHHS
NpexycMOoTpeHa 3aKkoHoaaTeabcTBOM Poccuiickoii @eaepanuu, Cpok BbIAAYH
(HanpaBieHust) JOKyMEHTOB, SIBJISIIOIMIUXCS Pe3yJIbTATOM NpPeI0CTABICHHUS
MYHHIUIIAJIBHOH yCIyTH

14. Cpok ucroNHEHHS 3aIpoca 110 apXUBHBIM JOKYMEHTaM APXHBHOTO OT/ENa
He NoJDKEH npeBbImarh 30 JHel co THS perucTpaliy 3ampoca.

C yderom ofpamenus 3asBUTeNs dYepe3 MHOTO(QYHKIHMOHAIBHEIA IEHTP
IPEOCTABIICHH TOCY JAPCTBEHHBIX M MyHHIUITAIBHBIX YCIYT CPOK MPEIOCTABICHHS
MYHHUIAIATEHON YCIYTH HCYHUCIAETCS C MOMEHTA PETrHCTPAliH B AMUHHCTpAIUHA
MYHHIMITATBHOTO 00pa30BaHus AJIamaeBCKoe, INPeIOCTABISIONEH MyHHIMIIAIBHYIO
yCIyTy.

3ampoc, He OTHOCAIMICA K COCTaBy XpaHANMXCA B AapXUBHOM OTHENE
apXHBHBIX JIOKYMEHTOB, B TCYCHHE 5 IOHEH CO JHSA €r0 PEruCTpPallid HaIpaBILIeTCs
BIDYTO¥ apXWB WM OPraHW3AlMIO, TA€ XPAHATCS HEOOXOJMMEIE AapXHBHEIE
JIOKYMEHTEL, C YBEIOMIICHHEM 00 3TOM 3asBUTEI.

15. Beijada (HanpaBeHHe) JOKYMEHTOB, SBJIIONHXCA —PE3yIETATOM
IPEIOCTABICHU MYHHIIUNIATBHON YCIIYTH, OCYIIECTBIACTCA B TeYeHHE 3 paboumx
JHEH, He MPEBEIas CPOKa HCIIOIHEHHS 3aIpOca.



HopmaTuBHBIe IpaBOBbIE aKThl, PperyJupylomue NpeaoCcTaBJIeHne
MYHHIHNAJIBHOH YCIyrH

16. IlpemocraBieHWe MYHWIMNAIBHOH  YCIYI'H  OCYIIECTBISIETCS B
COOTBETCTBHH CO CIEAYIOIMMI HOPMAaTUBHBIMU ITPABOBBIMU aKTaMU:

16.1. Koncturynusa Poccuiickoii @eneparuu (OdunmambHbIE  TEKCT
Koncrurynuu P® ¢ BHecenHbIME nonrpaBkaMu oT 14.03.2020 omy6mukoBan Ha Odu-
UAJbHOM HHTEpHET-IIOpTale IIpaBoBOM HHQopManuu http://Www.pravo.gov.ru,
04.07.2020).

16.2. ®enepansablii 3akoH 0T 06 okTs0ps 2003 roma Ne 131-03 «O6 o6mux
IPUHIMIIAX OpPraHu3alldd MECTHOro camoympasiieHHs B Poccuiickoit ®enepanum»
(Cobpanne 3axoHOHarenscTBa POy, 06.10.2003, Ne 40, ct. 3822).

16.3. ®enepaipHblii 3aK0H 0T 22 okTA0ps 2004 roma Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoit @enepanun» (CobOpanue 3akoHOmaTenberBa PO», 2004, Ne 43,
cT. 4169).

16.4. ®enepanbueni 3akoH oT 02 mas 2006 roma Ne 59-03 «O mopsimke pac-
cMoTpeHusl obpameHuit rpaxnaaH Poccumiickoit @enepanmuy (CobpaHue 3aKoHOIA-
TesbeTBa PO», 2006, Ne 19, ct. 2060).

16.5. ®enepanpHelii 3akoH oT 27 uromst 2006 roga Ne 149-®3 «06 unbopma-
MK, HHOOPMAIMOHHEIX TEXHOJNOTUAX M 3amure uHpopMmarwmy (CobpaHue 3aK0HO-
narenscTBa PDy», 2006, Ne 19, ct. 2060).

16.6. ®enepanpnbli 3akoH oT 27 monst 2006 roga Ne 152-®3 «O nepconais-
HBIX JaHHBIX» («Poccuiickas rasera», 2006, 29 utons, Ne 165).

16.7. ®enepanpubii 3akoH oT 27 urong 2010 roxga Ne 210-®3 «O6 opranmsa-
IV NPEIOCTaBICHASA TOCYJapCTBEHHEIX M MyHHIUNATBLHEIX yeiayr» (Cobpanue 3aKo-
HomarenscTBa POy, 2010, Ne 31, ct. 4179).

16.8. Vka3 Ilpesunenta Poccuiickoii ®enepamum ot 31.12.1993 No 2334
«O MONONHHUTENBHEIX FApAaHTHAX IPaB IpaxaaH Ha uHpopManuio» (Cobpanue akToB
IIpesunenta u IlpaBuTenscTBa Poccniickoit @enepamyu, 1994, « 2, ct. 74).

16.9. Vka3 Ilpesunenta Poccumiickoii ®@enmepammu ot 06.03.1997 Ne 188
«O6 yrBepxnenun Iepeuns ceeneHnil KOHQHIECHIHATLHOTO XapakTepa» (Cobpanue
3aKoHoAarenbecTBa POy, 1997, Ne 10, ct. 1127) .

16.10. Ipukxa3 MunkyisTypsl Poccun ot 31.03.2015 Ne 526 «O6 yrBepxkie-
HUW IPaBUJI OPraHU3allii XpaHEHHs, KOMIUIEKTOBAHHS, ydeTa U MCIIOIB30BAHUA JI0-
KyMeHTOB ApxuBHOro ¢omna Poccuiickoit ®enepaiuu U APYruX apXHBHEIX JOKY-
MEHTOB B OpraHaX IOCy[apCTBEHHON BJIAaCTH, OPraHaX MECTHOI'O CaMOYIIPaBIECHHsS M
opranmsamusx»  (OduImanbHEI — HHTEpPHET-OPTAl  NpaBoBOM  HMHQOPMAIHH
http://www.pravo.gov.ru, 10.09.2015).

16.11. 3akon Csepmmockoii obmactu ot 25 mapra 2005 roma Ne 5-O3
«O6 apxueHOoM pene B CBepmmoBckoii obmactm» («O6macTHas rasera», 2005,
30 mapta, Ne 82-84).

16.12. 3axon CsepmmoBckoit obmactu or 19 Hosa6ps 2008 roma Ne 104-03
«O HaJielleHHH OPraHOB MECTHOTO CaMOYIPAaBICHHS MyHHIMNATLHEIX 00pa3oBaHHii,



PACIOIOKCHHBIX Ha TeppuTopur CBepAnoBCKON 007acTH, TOCyIapCTBEHHBIMY IIOJI-
HOMounsiMu CBEpIIOBCKOM OOJIACTH IO XPaHEHHIO, KOMIUIEKTOBAHUIO, YUETY U HC-
IIOJIb30BaHUIO APXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYIapCTBEHHOM COOCTBEH-
HoctH CBepuioBekoi obnactm» («O6macTHas rasera», 2008, 22 Hos6ps, Ne 366-367).
16.13. IlocranoBnenue IlpaButenscrBa CBepmioBeKoi obmaactu ot 29.10.2007
Ne 1053-IIIT «O mpenocTaeaeHAn Mep COMUATbHON HONIEPKKH IIOIB30BATENIM ap-
XUBHBIMH JIOKYMEHTaMH, HaxO[AIMUMUCA B TOCYJApCTBEHHOM COOCTBEHHOCTH
- CBepmyoBcKoi o6macT» («O6acTHas rasetay, 2007, 03 HOs16ps1, Ne 380-381).
ITepedeHb HOPMATHBHBIX NPABOBBIX aKTOB, PETYIHPYIOIMX IIPEIOCTABICHHE
MYHHULUIIAIBHON YCIIyTH, ¢ yKa3aHHEM HX PEKBH3UTOB M HCTOYHHMKOB O(QHIMAILHOTO
OIlyOJMKOBaHHUS pasMeNleH Ha OQHIMANIBHOM caiite MyHHIMIATEHOTO 06pa30Banus
Ananaesckoe B cetn «MHTepHeT» HO anpecy: http:/alapaevskoe.ru/ u ma Emmrom
nopraie https://www.gosuslugi.ru/112551.

HcuepnpiBaromuii mepeyeHs J0KYMEHTOB, HEOOXOQHMBIX B COOTBETCTBHH
€ HOPMATHBHBIMH NPABOBLIMH aAKTAMH JIJISI IPEJOCTABJICHHS] MyHHIIMIIAIbHOM
YCJIYTH, B YCJIYT, KOTOPhIE SABJISIOTCH HEOOXOAMMBIMH M 005132 Te/IbHBIMH JIISI
NpeJoCTaBJIeHHs MyHHIMIIAJILHOH yCJIyTH, HOAIEKAIHX NPeACTABJICHHIO
3asiBUTEJIeM, CIIOCOOBI UX MOJIyYeHHsl 3asIBHTeJIeM, B TOM YHCJIE B 3J1eKTPOHHOM
(hopme, nopsigok UX mpeacraBIeHHA

17. B nemsx moiy4eHHs MyHHIHIATBHON YCIYTH 3asABHTENb HPEICTABIISET
3a1poc B AIMUHHCTPAIMIO MO0 B MHOTO(YHKIMOHAIBHEIH MEHTP IPEeIOCTABICHUS
rOCYJapCTBCHHBIX W MYHHIMIAIBHEIX YCIYT O IPEIOCTAaBI€HWH MYHHIHIIAIHHOM
YCIyTH, KOTOpBIe 3asBHUTENb IOIDKCH IIPEICTABUTH CaMOCTOATENFHO B MEAX
MOTY9€HH MyHUIATIATHHOM YCIIyTH.

B KadecTBe HOKyMeHTa, MONTBEPXKAAIOLIErO MOJHOMOYMS IIPEICTABHTEI,
IPEABABIACTCA ~ OBEPEHHOCTb, OQGOpMIECHHAasd H BBIJAHHAs B  IOPSIKE,
Ipey CMOTPEHHOM 3aKOHOIATeENbCTBOM Poccniickoit @eneparmu.

18. B 3ampoce 3asBUTEN JOIDKHEI OBITh YKA3aHBL:

1. HanmeHOBaHHe FOPHAMYECKOTO JIMIA Ha GIaHKe OpraHU3alyH, LI TPaKHaH
- bamuImmst, ©Ms, OTIECTBO (IIOCICAHEE IIPH HATAYHH). '

2. TIOYTOBBIM W/MIM SNEKTPOHHBIM ajpec 3agBHTEINS, MO KOTOpOMY JOJDKEH
OBITH HaIIpaBIIEH OTBET.

3. MHTepecyromye NOIB30BaTEN TeMa, BOIPOC, COOBITHE, (GaKT, CBEICHHUS, U
XPOHOJIOTMIECKHE PAMKH 3allpaliiBaeMoil HH(GOpPMaIKH.

4. JImqHas NOAMKCH U JaTa UL 3apoca pU3MYECKOTo JIHLE, OMIHCh JOIDKHO-
CTHOTO JIMIIA [V 3alIpoca OpraHH3alyH.

5. Cornacue Ha 06paGOTKy MEpPCOHANBHBIX TAHHBIX.

3asBHTENb BIIPaBe, MO COGCTBEHHOH WHHUIMATHBE MPENCTABHTb JOKYMEHTHI
(W BX KONHM), COIepKallye TOMOIHATENbHbIE CBEIECHNS, OTHOCAIIAECS K TEME 3a-
mpoca.

JIaHHEI IepeYeHp ABNIAETCS HCUEPIBIBAOIIMM M He IIPEJIONaraeT MeXBeIOM-



CTBEHHOT'0 MH()OPMAIIMOHHOTO B3aNMO/IEHCTBHSI.

19. Jlid noity4eHus CBEAECHHH, COepKAIIX IEPCOHATIBHBIE JaHHBIE O TPETHHIX
JUNAX, JONOJHHTENBHO  IIPEICTABILTIOTCS  JOKYMEHTBI,  ITOATBEPIKIAIOIINE
IIOTHOMOYHMS 3asBHUTEINA, IPEIyCMOTPEHHBIE 3aKOHOAATEIBCTBOM POCCHIfCKOM
Qepnepanuu. CseneHusd, coaepkallie NEPCOHAIBHBIE NaHHBIE O TPETHHUX JIMIAX,
IPEICTABIAIOTCS  YIOJIHOMOYEHHOMY JIMIly Ha OCHOBAaHHHM JOBEPEHHOCTH,
ohOpMIIECHHOH B YCTaHOBIEHHOM 3aKOHOJATeNCTBOM Poccuiickoit ®eneparuu
MOpSIZIKeE.

B ciydae ecmm i mpenocTaBleHHs MyHHUIUIIAIBHOM YCIYTH HeoO0Xomuma
006paboTKa MEPCOHATBHBIX NAHHBIX JIAIA, HE SBIIAIOMIErOCS 3asBHUTENIEM, U €CIIH B
cooTBeTcTBHH ¢ DenepanbHBIM 3aKOHOM 00paboTKa TaKMX IEPCOHATBHBIX JaHHBIX
MOXET OCYIIECTBIATECA C COITIACHs YKa3aHHOIO JIMIA, MpH OOpalieHuy 3a
NOlydCHAEM MYHHUIMIIATEHON YCIYTM 3asBHTENb MOIOIHUTEIHHO IIPEACTABIISET
JOKYMEHTE], ITOATBEPXAAIOIIKE IMOIy4eHHE COIVIACHS YKA3aHHOIO JIHIa WIH €ro
3aKOHHOTO IIPECTaBHUTEIA Ha 00pab0TKy IepCOHANBHEBIX JaHHBIX YKA3aHHOTO JIMIA.

JIOKyMEHTHI, MOATBEPKAAIOMKE IIOIydeHHE COTJIACHS, MOTYT OBITh IPEICTaB-
JIEHBI, B TOM 4HCJI€ B (OpME 3JIEKTPOHHOTO NOKyMeHTa. JleHcTBHE HAaCTOSIIETro
IMyHKTa HE paclpOCTPaHAETCs Ha JIMI], IPU3HAHHBIX O€3BECTHO OTCYTCTBYIOLIMMHE, K
Ha PasBICKUBAEMBIX JIMI], MECTO HaXOXIEHHA KOTOPHIX HE YCTAHOBIIEHO YIIOJIHOMO-
9EeHHBIM (elepaIbHBIM OPraHOM HCIIOJIHHUTEILHOM BIACTH.

20. 3asgBneHHWe W JOKyMEHTHI, HEOOXOAWMMBIE [UI IPENIOCTABICHHS
MYHHIUOAIBHOM yCIIyr'W, YyKasaHHble B 1. 17 Hacrosmero PernameHTa,
IPEACTaBIISIOTCA B APXMBHBIA OTAEN IIOCPEICTBOM JIMYHOT'O OOpalleH s 3asBUTEN,
IIOCPEACTBOM IIOYTOBOIO OTMpPAaBIECHHsA, Yepe3 MHOIOQYHKIHOHAIBHBIA IIEHTD
MIPEeIOCTaBICHUA rOCyJapCTBEHHBIX 51 MYHHUIUTIAIEHBIX YCIIyT,
nu60 ¢ HCIONB30BaHUEM HHGOPMAIOHHO-TEIEKOMMYHUKAIMOHHEIX ~TE€XHOJIOTHIA,
BKIJIFOYasl MCIOJIb30BaHHe EMHOro moprana, u ApYyrHX CpeACTB HHGOPMAIHMOHHO-
TEIICKOMMYHHKAIIMOHHBIX TEXHOJOIMH B CIy4asxXx M TMOPAIOKE, YCTaHOBIEHHBIX
3aKOHOMATeNbCTBOM  Poccuiickoii ®@enepanmum u  CBepmioBcKoidl — obnacty,
opumuanpbHOro caifita MyHHIWMIATBHOrO 00pa3oBaHMs AJlallaeBCKOE B CETH
«HHTepHeT» MmO anpecy: http://alapaevskoe.ru/ B COOTBETCTBHH ¢ HOPMATHBHBIMH
IIPaBOBBIMHU aKTaMmuy, YCTaHaBIUBAIOITUMH MOPSIAOK IIPEOCTaBICHUS
MyHULIMIAIBHBIX  YCIYT, B (OpMe 3IEKTPOHHBIX IOKYMEHTOB IIPH HAIAYAH
TEXHUIECKOH BO3MOXXHOCTH.

Ilpu 3TOM 3asBIeHHE W SIEKTPOHHEIN 00pa3 KaXI0ro JOKYMEHTA MOTYT OBITh
IO CAHEI IPOCTOM 3JIEKTPOHHOM ITOIHCEIO.

HcuepnpiBaromuii nepedeHs JOKYMEHTOB, HE00XOIHMBIX B COOTBETCTBHH
C HOPMATHBHBIMH NPABOBLIMH AKTAMH ISl IPEX0CTABJICHHs] MyHHIIUIIAILHO
YCJIYIrd, KOTOpPbIe HAXOAATCS B PACHOPSI’KEHHH OPraHOB MECTHOI0
CaMOYNPAaBJICHHUS H HHBIX OPraHoOB, YYACTBYIOIIHX B IPEA0CTABICHHN
MYHHIIUNIAJIBHBIX YCIYT, H KOTOPbIE 3asBHTE/Ib BIIPAaBe NPEICTABHTD, 2 TAKIKE



C1oco0ObI UX MNOoJIyJYeHHUd 3adABUTCIAMH, B TOM YHCJIC B 3JI€KTp0HHOfl (bopme,
MOPHAIOK HUX NpeACTABJICHUA

21.  JoxymenTtoB  (CcBemeHHWii), HEOOXOAMMBIX B  COOTBETCTBHH
¢ 3aKoHOMAaTeNsCTBOM Poccuiickoi Menepanuy U 3aKOHOAATENHCTBOM CBepIOBCKOM
obylacTi UL IPEeNOCTaBICHUS MYHHUIUIAIBHON YCIyTH, KOTOpPBIE HAaXOISATCS
B PacOPsDKEHUH T'OCYAAapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHHS
U MHBIX OpraHoB, YYacCTBYIOIIMX B IIPENOCTABICHUM MYHUIIUNAIBHBEIX YCIYT,
HE IIPELyCMOTPEHO.

Henpencrasnenue 3agBuTeNeM JOKyMEHTOB, KOTOPHIE OH BIIPaBe IIPEICTABUTH
0 COOCTBEHHOM HHUITMATHBE, HE SBIAETCS OCHOBAHHEM IS OTKa3a 3asBHTEIIIO
B IIPEIOCTaBICHUN MyHUITUIIAIBHON YCITyTH.

Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3aBHTEJIS MPEACTABICHHUS
JOKYMEHTOB M HH()OPMAIIUH WIH OCYIIeCTBJICHHS AeiCTBHIH

22. Ilpu npefoCTaBIeHAN MyHHUIUIIAIBHOM YCIYTH 3ampeInaeTcs TpeGoBaTh OT
3asBUTEIIS:

. IpeACTaBJEHHs JOKYMEHTOB M MHGbOPMAIMH HIIH OCYINECTBIICHHS IEHCTBHIA,
KOTOpBI€ HE IPEAyCMOTPEHB HOPMATUBHBIMHA IIPABOBBIMU aKTaMH, PETYJIHPYIOIIHAMHU
OTHOMICHHUS, BO3HUKAIOIHE B CBA3H C IPENOCTABICHIEM MYHHUIIMIIATGHON YCIYIH;

OpPEACTaBIIeHHsT JOKyMEHTOB M HH(OpMalHH, KOTOPEE B COOTBETCTBHH
C HOPMaTHBHBIMH IIPaBOBEIMM akTamu Poccuiickoit ®Denepanmu, HOpMaTHBHEIME
npaBoBEIME akTamu IIpaBuTenscTBa CBepAIOBCKOM 00JacTH M IIPaBOBBIMH aKTaMM
OPraHoB MECTHOI'O CaMOYIIPaBJIE€HHs HAXOIATCS B PaCIOPsDKEHHH OPraHOB MECTHOIO
CaMOYIPABIICHUSA, MPENOCTABILIOIMX  MyHHAIMIAIBHYIO yCIyry, ©  (HiIH)
NOABEAOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYIPaBICHHsS  OpraHH3allii,
YYaCTBYIOIMHX B MPENOCTaBICHUM MYHHUIUNAIBHBIX YCIYyT, 34 HCKIIOYEHHUEM
MOKYMEHTOB, YKa3aHHBIX B 4YacTd 6 cratbm 7 DemepalbHOrO0 3aKOHA OT
27 wmiona 2010roma Ne 210-®3 «O6 opraHW3anuMH — IPENOCTaBICHHUS
TOCYapPCTBEHHBIX M MyHUITUIAIBHBIX YCIIyT»;

IPENCTaBIeHUs JOKYMEHTOB M HMH(OpMammy, OTCyTcTBHE ©  (WUIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAIKCH IIPH IIEPBOHAYAILHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOMMMBIX JUIS IIPEIOCTABICHUS MYHULHUNAILHOH YCIyTH, JIHOO
B IIPe/IOCTaBICHIY MyHHUIUITAIBLHON YCIIyTH, 33 HCKIIOYCHHEM CIISAYIOMIUX CIIydacs:

H3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIHUXCS
IPEOCTaBICHAS MYHHIHUIAIBHOM YCIYTH, IIOCIIEé II€PBOHAYANBHOM IOomadd
3asBIICHHS O MPEIOCTABIEHNY MyHUIUIIATHHOM YCITyTH;

HaJli9ie OIHMOOK B 3asBIE€HHH O IIPEIOCTaBICHHH MYyHHIMNATFHOM YCIyTH
U IOKyMEHTaX, IOJAHHBIX 3asSBHUTEIEM IIOCIE MEPBOHAYATEHOTO OTKa3a B IPHEME
ROKYMEHTOB, HEOOXOMMMEBIX I NPENOCTABICHHS MYHWIMIAILHOK YCIyTH, 60
B IIPEAOCTABIICHUN MYHHWIMIIAIBHON YCIyTH M HE BKIIOYEHHBIX B IIPECTaBICHHBIH
paHee KOMIUIEKT JOKyMEHTOB;



HCTEYECHHE CPOKa JEHCTBHUS ITOKYMEHTOB WM M3MEHEHHE MH()OPMAIHH II0CIe
NIEpPBOHAYAIBHOTO OTKaza B npreMe JIOKYMEHTOB, HEOOXOIAMBIX
JUIS IPEAOCTaBIEHAs  MYHULIMIANBHOM  yciyrw, JmOO0 B  IPenOCTaBIECHHH
MYHHUIIMIIAIGHOM YCIIyTH;

BBISBJICHAE  JOKYMEHTAIBHO  IOATBEPKACHHOrOo  (akrta  (IpHU3HAKOB)
OMMOO0YHOI0 WIIA IIPOTHBOIPABHOTO AeHCTBHS (Oe3meiCTBH) NOIDKHOCTHOTO JIMIA,
MYHHIIUOAIBHOIO  CIyXKalllero WM COTPyJHHKa  ApXHBHOIO  OT[ela,
IIPEJOCTABIIAIOIET0 MYHHUIUNIAIBHYIO yCIyTy, paOOTHHKa MHOTI'O(YHKIHOHAILHOIO
HEHTpa MPENOCTABICHHMsS TIOCYIAApCTBEHHBIX W MyHHITMIAIGHBIX YCIyT IIPH
IIEPBOHAYAIFHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOAMMEIX JUIS IPEIOCTABICHHI
MyHULUNAIBHOA YCIYIH, JHMOO B IIPENOCTABICHUH MYHHIHIAIBHON YCIIYIH.

B manHOM ciydae B IHCBMEHHOM BHIE 3a IOMIMCHIO JOJDKHOCTHOIO JIHMIA
OpraHa MeCTHOTO CaMOyIpapjieHMs (3aMecTHTeNs [J7aBel — aIMUHHCTpALUM
MYyHULUIATEHOrO 00pa3soBaHUs AJlalaeBCKOe II0 COMHUAIBHEIM BOIPOcaM) H
PyKOBOIUTENSI APXHBHOIO OT/ENA, HPENOCTAaBIIAIOMEr0 MYHUUUNAIBLHYIO YCIyTy,
PYKOBOAHUTENSI MHOTOQYHKIIMOHAIBHOTO IEHTPA IPEXOCTABIICHHUS IOCYNapCTBEHHBIX
Y MyHUIMIAJBHBIX YCJIIyT INpPH IEpBOHAYAIbHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOMMMBIX  IJI1 HPENOCTABIEHHMS MYyHHIMIAIBHOM  yCIYTH, 3asBHTENb
yBemomisercs 00 yKka3aHHOM (akTe, a TaKKe IPUHOCATCI W3BHHECHHS
3a JOCTaBJICHHbIE HEYIO0OCTBa;

NPEICTaBICHHUS TOKYMEHTOB, IOATBEPKAAIOMUX BHECEHHE 3asSBUTENIEM ILIATHI
3a IIPeIOCTaBICHAE MyHUITUIIAIBHOMN YCIIyTH;

IpENOCTaBlIeHAss Ha OyMaXHOM HOCHTENE JOKYMEHTOB M MH()OPMAIWH,
BJIEKTPOHHBIE 0Opaskl KOTOPHIX paHee OBLIM 3aBEePEeHbI B COOTBETCTBHH C ITyHKTOM
7.2 gactu 1 cratbu 16 @enepansuoro 3akoHa ot 27 mroist 2010 roma Ne
210-@3, 3a HCKIIOYEHHUEM CITy9aeB, €CIIH HaHECCHHE OTMETOK Ha TaKWe TOKYMEHTHI
nMb0 WX H3BATHE ABIACTCS HEOOXOIUMBIM  YCJIOBHEM  IIPEIOCTABIICHHUS
MyHHUIUIIATBHOX yCIYTH, ¥ MHBIX CIyd4aeB, YCTaHOBIECHHBIX (eleparbHBIMU
3aKOHaMH.

Ilpu mpenocTaBieHHd MYHHIMIATIBHOM YCIYTH 3allpeliaeTcs OCYIIECTBIIATH
CIIEAYIOIIUE ICUCTBHA:

OTKa3bIBaTh B NMPUEME 3ampoca M HHEIX JOKYMEHTOB, HEOOXOMMUMBIX VIS IIpe-
AOCTaBJICHHU MYHHIUIIATBHON YCIYTH, B CIIydae, €CJIH 3alpoc W JOKYMEHTHI, HEOO-
XOJUMBIe JJI MPEAOCTABICHHs] MyHULIMNIATHHON yCIIyTH, IOJaHEl B COOTBETCTBHH C
HH(OpMalyel 0 CPOKax W MOpAIKe MPeJOCTaBICHI] My HUIUIATLHOM YCIyTH, OIy6-
JMKOBaHHOW  Ha  caliTe  MyHHIWIAIBHOrO  OOpasoBaHUS  AJalaeBCKOe
(http://alapaevskoe.ru/) B cetu UnTepHeT;

OTKa3bIBaTh B IPEIOCTABICHAN MYHUIUIATHLHOR YCIIYTH B CIIy4Yae, ECIIH 3aIpoC
¥ JOKYMEHTBI, HEOOXOIUMEIE JIsl IIPEIOCTABIICHHST MYHULMIATBHOM YCIIYTH, [OaHEl
B COOTBETCTBUH C HH(GOPMAIUEH O CPOKaX H IOPSIKE HPENOCTABICHNS MyHHITAIAb-
HOM YCIIYTH, OIyONMKOBAaHHOW Ha OQMIHATEHOM CaifTe MyHHIHMIATLHOrO 06pa3oBa-
HYs AjanaeBcKoe B cetd VHTepHeT.



HcyepubiBaomuii nepedeHs 0CHOBAHUIA ISl 0TKA3a B IpHeMe JIOKYMEHTOB,
Heo0XOHMBIX JJIsl IPEI0CTABJICHHS MyHUIHIAILHOM YCIyrH

23. OCHOBaHMSAMH IS OTKa3a B IIpUEMe H JIOKYMEHTOB, HEOOXOIHMMBIX JUIS
3anpoca NPpeOCTaBICH s MyHHIUIIAIBHON YCIIYTH, SBIIAIOTCSL:

HETIPaBUJIBHOE 3allOTHEHUE 3alpoca, YKa3aHHOTO B IIyHKTe 17 HacTosImmero
PernamenTa, oTCyTCTBHE B 3ampoce JaHHBIX, YKa3aHHBIX B IyHKTe 17 Hacrosmero
Permamenra;

SalloNIHCHHUE 3ampoca, YKa3aHHOro B IyHKTe 17 Hacrosmmero Pernamenta,
Hepa30OPYUBEIM, HE IO JAIONMIAMCS IPOYTEHHIIO IIOYEPKOM;

B 3aIpOCe CONEPIKATCS HENEH3YPHBIE, MO0 OCKOPOHUTENbHBIC BEIPAKEHHS, YT~
PO3BI XXU3HH, 3N0POBBIO U UMYINECTBY JODKHOCTHOIO JIMIIA, @ TAK)KE YJIEHOB €ro Ce-
MbH. HaqabHEK ApPXHBHOTO OT/ENA BIPAaBE OCTABHTH 3ampoc 6e3 oTBeTa 10 Cylle-
CTBY IIOCTaBJICHHBIX B HEM BOIIPOCOB M COOOIIUTH 3asBHTEIIO, HaIIpaBHUBIIEMY €ro,
O HEZIOIYCTHMOCTH 3JI0YTIOTPEOIICHHS IIPABOM;

Y 3asBHTEIII OTCYTCTBYIOT IHOKYMEHTHI, IOATBEPKAAIONINE €ro MOJHOMOYMS
BBICTYNIaTh OT KMEHU TPETHUX JIHII.

HcyepubiBaromuii nepeveHs 0CHOBAHHI 1151 IPHOCTAHOBJICHHUST
HJIM 0TKa3a B IPeJOCTABJIEHUH MyHHIHUNAILHON yCIyr

24. OcHoBaHHA Ui INIPUOCTAHOBJIEHHS IPENOCTABICHHS MYHHIUIAIBHOM
YCIIyIH OTCYTCTBYIOT.

25. MyHununanbHas yCciIyra He IpeloCTaBIsLeTcs B CIIETYIOIIUX CITyJasx:

€CIIH OTBET IO CYIIECTBY YKa3aHHOM B 3ampoce TeMbl (BOIIPOCa) HE MOXKET

' OBITH TaH Oe3 pasriialleHns CBENeHHH, COCTABIISIONMIX TrOCyAapCTBEHHYIO WIIH HHYIO

OXpaHAEMYIO  (elepanbHEIM  3aKOHOM  TaliHy.  3asBHTEIIO coobmaercs
O HEBOSMOKHOCTH [aThb OTBET IO CYIIECTBY IIOCTABIEHHOIO B 3aIlpoce BOIIPOCa
BCBASH C HEIONYCTHUMOCTBIO pasIIallicHUsl YyKa3aHHBIX CBENCHMY. YKa3aHHAS
MH(OpMAIKs MOXET OBITh INpPEIOCTaBIEHA TOIBKO IPH HAIHYMHA Yy 3asdBHTENL
AOKYMCHTAIILHO IIOATBCPXXICHHBIX NpaB Ha MOJNyYEHHE CBEICHMWM, COMEpIKaIIuX
TOCYIapCTBEHHYO TaliHy W/WIIM KOHQHISHIHAIBHYIO0 HH(DOPMALIHIO,

CCJIH 3alpOC KacaeTcs TeMbl (BOIpOca), B OTHOIIEHHH KOTOPOH 3asBHTENIO
paHee MHOTOKpAaTHO [ABAACh NHCBMEHHBIE OTBETHI IO CYIIECTBY, M IIPH 5TOM
HE IPUBOAATCS HOBBIC TOBOJBI IIH 00CTOATENBCTBA. HavanbHuk ApXHBHOTO OTIENA
WA YIIOITHOMOYCHHOS Ha TO JIMIIO BIIPaBe MPHHATH PEIICHHE O 6e30CHOBATENEHOCTH
OHCPEAHOrO 3apoca 1 NPEKPANEHHNH IEPEIHCKH 10 JAHHOMY BOIIPOCY IIPH YCIIOBHH,
UTO yKa3aHHBIM 3alIpOC U paHee HalpaBisieMble 3aPOCH! HaMpaBJIsJIACh B OJUH U TOT
K€ Oprad MM oOpraHusamuio. O NaHHOM pEIIeHHH yBeNOMIAETCS 3asBUTENb,
HaIpaBHBIIUHI 3a1Ipoc;

CCIA Yy 3adBUTCISL OTCYTCTBYIOT [OKYMEHTHI, IIOATBEPKJAIOIME €ro
TIOJTHOMOYHA BBICTYIIATh OT MMEHH TPETHHX JIMI, B OTHOLICHMH KOTOPBIX CleJaH



3ampoc (B ciydae, €ClIM HE HCTEK CPOK OrpaHHYEHMs, YCTAHOBJIEHHBIA YacTHIO
3 crateu 25 ®enepanbHOro 3akoHa OT 22 okTsaOps 2004 roma Ne 125-@3
«06 apxuBHOM Jiene B Poccumiickoii @enepanumy).

O mpuuvHax ocraBleHHsS 3ampoca 6e3 pacCMOTPEHHs COOOIMAeTCs 3as BUTEII0
B CllyYasX, €CIHM €ro (GaMmiusd H IOYTOBEIA (3JIEKTPOHHEIN) afpec IOIIAIOTCS
IIPOYTEHMUIO.

Ilepeyens yciyr, KOTOpbIe SIBJISIIOTCS HEOOXOAUMBIMH H 005132 TeILHBIMHE IS
NPeAOCTABJICHHSI MYHHIMIIAJIBLHOM yCJIyrd, B TOM YHCJIe CBeCHHs 0 JOKyMEHTe
(moxymenTax), BbIIaBa€MOM (BBIIaBAE€MbIX) OPraHU3aNUsMH, YYACTBYIOIMHMHU

B MPEA0CTABJICHHH My HUIHNAJILHON yC/Iyru

26. VYciyr, KOTOphle SBISIOTCS HEOOXOOUMBIMH ¥ 00S3aTeIbHBIMU
AJIA MPENOCTABICHAs MyHULUNIABHOW YCIYTH B COOTBETCTBHH C peureHHeM J[yMEl
MYHHIUIIAIBHOTO OOpa3oBaHMs AnamaeBckoe ot 23.12.2021 Ne 59 «O6

YTBEPXKACHUH IIE€PeYHs YCIyT, KOTOpEIE ABIIAIOTCS. HEOOXOMUMEIMHM U
O0s3aTeNbHEIME I HPENOCTABIECHUs A IMHHHCTpamueit MYHHUITUIIATIHHOTO
obpa3oBanus AJamaeBCcKOe, MyHHUIUIAIBHBIMA YYPEKICHAAME MYHHULAIAIGHOTO
obpazoBaHUsA ArnanaeBckoe MYHHUIATATBHBIX yCIyT 7§

IPEAOCTABIIAIOTCA OpraHU3alisIMA M YIOJIHOMOYEHHBIMH B COOTBETCTBHH C
3aKOHOZaTeNbCcTBOM Poccumiickolt ®Deneparuu  9KCIepTaMu, y4YacTBYIOIIEMH B
IPEAOCTaBIeHHH MyHHUIMIATIEHBIX YCIyT» He IPELyCMOTPEHO.

Ilopsiok, pasMep M OCHOBaHHE B3UMAHHS IOCYAAPCTBEHHOM MOUUIHHBI HJIH
HHOH IJIAThI, B3UMAEMOii 32 IPeJOCTaB/IeHHe MyHUIUIAILHOM yCIyrH

27. I'ocynapcTBeHHasd NMONUIMHA 33 IPEAOCTABIEHHE MYHHIUIIAILHON yCIIyru
HE B3UMaeTcs.

28. ApXUBHBIA OT/EN OCYIIECTBIIAET IPEAOCTABIEHHAE MyHUIUIATBHON YCIyTH
10 HCTIOTHEHHUIO 3aIpOCa FOPHINYECKUX WIH QU3NUECKUX JIUI] OE3BO3ME3IIHO.

Ilopsixok, pasmep u OCHOBaHHE B3UMAHHS ILIATHI 32 MPEXOCTABJIEHHE yciIyr,
KOTOPEI€ SIBJISTIOTCSI HEOOX0AUMBIMH H 00513aTeIbHbIMH JIJIsl IPEJ0CTABJICHHUS
MYHHIHNIAJIBLHOM yCJIyTH, BKJIIOYast HH(POPMALHMIO 0 METOIUKE pacyera
TaKO# MJIATHI

29. VYcmyr, KOTOpBIE SBISIOTCS HEOOXOOUMBIMA H  0OS3aTEBHBIME
JULL IPEIOCTABJICHUsT MYHHIMIIAIBHOM YCIIyTH, 3aKOHONATEIbCTBOM POCCHUCKOIA
®enepanyu He IpeyCMOTPEHO.



MaxkcuMAJIbLHBIN CPOK 0KHAAHHUSA B 0YepeaH IPH Mojade 3anpoca
0 NPEXOCTABJICHHH MYyHHIUNAJbHOMN YCIIyr'H U PHU MOJYyYeHHH pe3yabTaTa
NpPeIoCTABJICHHASI MyHUIMIAJIBLHOM yCIyTH

30. MakcuMalbHBIA CpOK OXHAAaHMA B OdYepeau IpH IIoJade 3arpoca
O IPEfOCTAaBICHUM  MYHHIMNAIBHOH  yCIyrH M  IOJNYy4YeHMHM  pe3yJbTara
MYHHUIUNATGHOA YCIyTH B APXHBHOM OTAE€NE WM MHOIO(QYHKIMOHAIBHOM IEHTPE
IIPEAOCTaBICHNS FOCYIapCTBEHHBIX ¥ MYHUITUIIAIBHBIX YCIyT (IIpH peaii3allid) He
IOJDKEH MPEBHIATh 15 MUHYT.

ITpu obpamenny 3asBATENS B MHOrO(yHKIIMOHAIBHBIN IIEHTP MIPEIOCTaABICHHS
rOCYZapCTBEHHBIX M MYHHIUIIATIBHBIX YCIYT CPOK OXWIAHWs B OUepeny IpU Imojaade
3aIpoca O IPEOCTaBICHUH MYHHUIUNAILHON YCIyTH WM IpH IOIYYeHWH pe3yiibraTa
MYHHIUIIAIBHON YCIIyI'H Tak)Ke He TOJDKEH IIpeBhIIaTh 15 MUHYT.

Cpok 1 mopsiAoK pPerucTpanuy 3anpoca 3asaBUTeIsI
0 IIPeJOCTABJICHHH MYHHIMIIAJILHOH YCJIYTH U YCJIYIH,
NpeJoCcTaBJ/IsAeMO opraHu3anueii, y9acTByomeil B npeIoCcTaBJIeHHH
MYHHIHIIAJbHOH YCJIYIH, B TOM 4YHCJIe B 3JIeKTPOHHOI opme

31. Permcrpamus 3ampoca W HMHBIX JOKYMEHTOB OCYIIECTBIISETCS B J€HB
UX MIOCTYIUIEHWs B AJMMHHCTpalMio, I@pH  OOpalleHHH JIMYHO, dYepe3
MHOT 0 YHKITHOHATHHBIH LEHTP MIPEIOCTABIICHUS roCyAapCTBEHHBIX
¥ MyHUITUIATBHBIX YCIIYT.

32. B ciy4ae, eciu 3ampoc IOJIaH B 3JIEKTPOHHOM (opMe, APXUBHEIN OTIEN HE
1o3gHee pabodero AHA, CIEAYIOIIEro 3a JHEM IIOfa4d 3asBJICHUS, HaIlpaBIsSeT
3aJBHTENIIO JJIEKTPOHHOE COOOIEHHE O IPHUHSATHH JUO0 00 OTKase B IPHHATHH
3ampoca. Perucrpanus 3anpoca, HalpaBlIeHHOTO B pOpMe 3IEKTPOHHOTO JOKYMEHTA,
IIpH OTCYTCTBMM OCHOBAaHHMM JJIA OTKa3a B €ro IpHueMe, OCYIIEeCTBIISETCS He II03IHEe
pabodero IHs, CIEIYIOIIEro 3a JTHEM MOJaqHd 3ampoca B A IMUHHUCTPALKIO.

33. Perucrpanus 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX IUIS
OPEIOCTABICHHs  MYHHIMIOAIBHOH  YCIYTH, OCYIIECTBISETCS B  IIOpPSAAKE,
Py CMOTPEHHOM B pasjielie 3 HacTOSIIEero AIMIUHUCTPATHBHOTO PErlaMEHTa.

TpeOoBanus K NoOMeMEeHUsIM, B KOTOPBIX MPEA0CTABIAETCH MYyHHIUNAIbHAS
yeiayra, K 3aJIy O:KHJaHHs, MeCTaM JJIsI 3aTI0JIHEHHS 3aIIPOCOB 0
NPEeX0CTABJICHNH MYHHIUINIAJIBLHOMN yC/Iyra, HHPpOPMAIMOHHBIM CTEHIAM C
o0pa3naMu UX 3aN0JHeHHs H NepeYHeM JOKYMEHTOB, He00X0AUMBIX ISl
NPENOCTABJICHHUS KaXKA0H MyHUIMIIAJIbHON YCIyTrH, pa3MelleHHI0 H
0(hopMIIEHHIO BH3YaIbHOM, TEeKCTOBOI W MyJIbTHMEIHIHON HH(OpMAanHH 0
nopsiike NpPeJoCTABJICHHUA TAKOH YCJIYIrH, B TOM YHCJIE K 00eCIIeYeHHI0
AOCTYNHOCTH VISl HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOaTeIbCTBOM Poccuiickoii @enepanum o conuaIbLHOM 3aIMTe HHBAJNIOB



34. B mIOMEINEHHsAX, B KOTOPHIX NPENOCTAaBIACTCS MYHHUIIMIIAIbHAS YCIIyTa,
o0ecriegnuBaeTCs:

1) COOTBETCTBHE CaHWTAPHO-3MUIEMHAOTIOTHYECKEM IIpaBHIaM M HOpMaTHBaM,
IpaBHIaM IIPOTHBOIOXKAPHO# 6€30I1aCHOCTH;

2) co3mgaHWe WHBAIHAAM CICOYIOIIMX YCIOBHH JOCTYHHOCTH OOBEKTOB
B COOTBETCTBHH C TpeOOBaHHSMH, YCTAHOBJIEHHBIMU 3aKOHOJATEIIBHBIMH W HHBIMH
HOPMAaTHBHBIMH IIPAaBOBEIMY aKTaMH (yKa3aTh IIPX HAIMIWH):

BO3MOXKHOCTE OECIIPENITCTBEHHOTO BX0/1a B OOBEKTHI U BBIXOJIa U3 HUX;

BO3MOKHOCTH CaMOCTOSITEJIBHOTO TEPEABIKEHHSI IO TEPPUTOPUH OOBEKTa
B IeJIAX JOCTyIa K MECTy INPEIOCTaBJICHHs MyHHIIUIIAIGHON YCI[yTH, B TOM YHCIIE
C IOMOINBI0 PaOOTHUKOB OOBEKTa, MPENOCTABILIOMNX T'OCYNapPCTBEHHBIE YCIYTH,
ACCHCTHBHBIX M BCIIOMOTaTeIbHBIX TEXHOJIOTHH, a TAKKe CMEHHOT'O KPeciia-KOJIsCKHY;

3) moMemieHWs IODKHBI MMETh MeCTa UL OXHUAAHUSA, HHOOPMUPOBaHHI,
IIpaeMa 3asBUTENICH; MecTa OXHAaHWSI OOECHEeYUBAIOTCS CTYJBSIMH, KPECETbHBIMU
CEKITUSIMH, CKaMbsIMH (OaHKETKaMH );

4) moMemeHHsS ODKHBI MMETh TyaleT CO CBOOOIHBIM IOCTYIIOM K HEMY
B pabodee BpeMs;

5) mecTta uHGOPMHUPOBAHHUS, IpeAHAa3HAYEHHBIE II1 O3HAKOMIICHHS TPaXkIaH

¢ HHGQOPMAaIMOHHBIMA MaTepHAIaMH, 000y IyIOTCS:

HHQOPMAMOHHBIMHA CTE€HAAMH WM HHGOPMAIMOHHBIMU 3JIEKTPOHHBIMA
TepMHUHATIAMU; _

croilaMi (CTOMKaMH) ¢ KaHIEISPCKUMH IPUHAIIEKHOCTSIMA I 0OPMIICHHUS
IOKYMEHTOB, CTYJIbSIMH.

Ha nabOpMaIOHHBIX CTEHAAX B IIOMEMICHUSX, IpeIHA3HAUYSHHBIX UL IIpHeMa
TpaXaaH, pasMemaercs HHGopManwys, yKka3aHHas B IyHKTe 5 perjaMeHTa.

OdopmieHre BHU3yalbHOM, TEKCTOBOM M MyJIbTUMEIMWHON HH(pOpMauu
O HIOpsIIKE IPENOCTABICHUS MYyHHUIHMIAIBPHON YCIIYyTH OJDKHO COOTBETCTBOBATH
ONTHMAIGHOMY 3pHUTEIBHOMY M CIYXOBOMY BOCHPHSATHIO JTOH HH(OpMaImu
3asBUTEJISIMH, B TOM YHCIIE 3asBUTENSIMH C OIpaHUYEHHBIMI BO3MOKHOCTSIMH.

IToka3aTen JOCTYNIHOCTH H Ka4eCTBA MyHHIIUIIAJILHOM YCJIyrH,

B TOM 4MCJIe KOJIUYeCTBO B3aUMOAeCTBH 3asBHTEJISA C JOJLKHOCTHBIMH
JIMIAMH NPH NPeJ0CTABJIEHIN MYHHIHIAJLHON YCJIyrd H HX
NPOAOJIKHTEJIbHOCTh; BO3MOKHOCTh MOJTyYeHHs1 HH(OPMAIHH 0 X0/[€e
npeJocTaBJIeHHs MyYHHIUNAJIBHOH YCJIYyTH, B TOM YHCJIE C HCII0JIb30BaHHEM
HH(}OPMANMOHHO-KOMMYHHUKANHMOHHBIX TEXHOJIOTHii; BO3MOMKHOCTD JIH00
-HEBO3MOZKHOCTHD IOJIy4YE€HHS MyHHIHMNAJbHOH yeiayru B M®II, B Tom unciie B
I0JIHOM 00beme, a TaKsKe MOCPeICTBOM 3aIpoca 0 MPENOCTABJIEHHH HECKOJIbKHX
rocy1apcTBeHHbIX M (MJIH) MyHHIHNAJIbHBIX YCJIYT, IPEXYCMOTPEHHOI0
cratbeii 15.1 ®eaepanabHoro 3axona ot 27 urous 2010 roaa
Ne 210-D3 (nanee — KOMILIEKCHBI 3aIIPOC); BO3MOKHOCTD JJH00 HEBO3MOKHOCTD
MOJa4YM 3ampoca, J10KyMEHTOB, HHpOpPMaIHH, He00X0AMMbIX JJIf MOy YeHHS



MYHHI[HIIAJILHOM YCJIYTH, 2 TAKXKe NOJTyYeHHe pe3yJIbTATOB MPeAoCTABIeHHS
TaKO# YCJIyIru B mpeaeax Teppuropun CBepaioBckoii 00J1acTH B JII000M
TepPUTOPHATIBHOM MOAPa3JieJeHHH OPraHa, NpeaoCTABJISIOMEro
rocyJapcTBeHHYI0 YCJIYTY, N0 BLIOOPY 3asiBHTEJIsA (AKCTEPPUTOPHAIBHBIM
NPHHIAN) He3aBHCHMO OT €ro MecTa KUTeJIbCTBA HJIH MecTa nmpedbIBanus (11
usnYecKkux JuN, B TOM YHCJIe HHAUBHAYAJIbHBIX MPeINPUHAMATEIEH) JIH00
MecTa HAXOKIeHHsI (/151 OPHAMYECKHX JIKI); BO3MOKHOCTD II0Ia4YH 3a1poca,
AOKYMEHTOB, HH(opManyu, He00X0AMMBIX JJISI MOJTyYeHHS MYHHIHIIAIbLHOM
YCJIYIH, a TaK#Ke IO0JIy9eHHs Pe3yJIbTATOB NMPEA0CTABJICHHN TAKOH yCJIyIra B
npeneaax reppuaropun Cepaiiosckoii odaactu B jooom ¢punaae MPII mo
BBIOOPY 3asiBUTEA (IKCTEPPUTOPHAIBHBIH MPHHIIMITI) HE3aBHCHMO OT €ro MecTa
JKHTeJHCTBA WM MecTa NnpeOdbIBaHus (115 (U3HUECKHX JIHII, B TOM YHCJIE
HHIHBHAYAJbHBIX NPEeANPHHAMAaTeIeH) 00 MecTa HAXOKIeHUus (115t
IOPHIMYECKHX JIHI)

35. IlokaszaTelsiMy JOCTYITHOCTH M Ka4ecTBa IPEeIOCTaBICHUS MyHUIUIIAIBHOMN
. YCIIYTH SBIISIOTCS:

1) BO3MOXXHOCTh ~ ITOMy4eHHS HWHOOPMAIMH O XOIe IPeJOCTaBICHHUI
MYHMIUIIATLHOM YCIyrH, B TOM YHCIE C HCIOJIB30BaHHEM HH()OPMAIHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHIA;

2) BO3MOXHOCTH IOy YEHUS MYHULATIATEHON ycIayra
B MHOTOQYHKIIHOHAITHEHOM IEHTpe IIPEIOCTaBICHUS rOCyJapCTBEHHBIX
Y MyHMIMIIAJILHBIX YCIyT (B TOM YHCIIE B IIOTHOM 00BEMe);

3) BO3MOXHOCTh IIOIy4YeHHs MyHHIWIIAIGHONW YCIYTH B APYrOM apXHBE WA
OpraHM3alvy B Mpeenaax TeppuTopuy CBepATIOBCKO 00IacTH Mo BEIGOpPY 3asBHTEN
(3KCTEpPHUTOPHANBHBIN IPHUHIINIT) HE3aBHCHMO OT €I0 MECTa KHTENIbCTBA MIIH MeCcTa
npebbiBanysa (W11 GH3MYECKHX JIMI, B TOM YHCIE HHIABHATYaTbHBIX
OpequprHUMaTenel) Jmb0 MecTa HAaXOXKHEHHI (IS OPHOMYECKHMX  JIHII)
He MPEIYCMOTPEHA BBUAY OTCYTCTBHS TEPPUTOPHAIBHBIX ITOAPa3IeICHHIA;

4) BO3MOXXHOCTH IIOJTyd9€HHs MyHHIUIIAIBHOM YCIIyTH B IPEAeax TepPUTOPUH
CeepmioBckodt  obnacTu B mo6oM (Qminane MHOro(QyHKIMOHAIBHOIO IIEHTPa
IPEeIOCTaBJICHUA IOCYIAPCTBEHHBIX U MyHUIIMIANBHBIX YCIYT IO BEIOOPY 3asABHTEIIA
(3KCTeppHTOPHAIBHEIN MPHUHIIAI) HE3aBUCHMO OT €r0 MECTa XKUTEIBCTBA I MECTA
npeObiBands (W1  (QU3MYECKHX JIMI, B TOM YHCIE  HHIUBHAYAIBHBIX
NpellpAHUMaTeneli) Jmbo MecTa HaxOXHeHHA (Wi IOPHAWYECKHX JIWIY)
(UIpy HaMIKMK TEXHAIECKOH BO3MOXXHOCTH IS SIEKTPOHHOTO B3aUMOJIEHCTBH);

5) BO3MOXHOCTE MOJyYeHHs MyHHIMIAIBHON YCIyr¥ MOCPENCTBOM 3aIIpoca
O MPEAOCTAaBIICHUN HECKONbKAX MYHHIUNAIBHBIX YCIyr B MHOTOQYHKIHOHATHHOM
[EHTPe NPENOCTaBICHHUS TOCY IaPCTBEHHBIX U MyHUIUITIAIBHBIX YCIIYT.

36. Ilpu npemocTaBIeHUH MyHUIMIIATLHOM YCIIyTH B3aHMOAEHCTBIE 3asSBUTEIIS
C MOIDKHOCTHBIMH JIAI[AMH, MYyHHIMOAIGHBIME CIyXXaOlAMH H paGOTHHKaMHU
ApXUBHOTO OTZIENa, MPETOCTABIIOMEr0 MyHUNUNAIBHYIO YCIyTy, OCYIEeCTBIIETCS
He Oonee 2 pa3 B CIEMYIOMMX CIy4asx: IPH IpHeMe 3asBJICHHS U IIPH IOIyYeHHH



pe3yiabTara. B kKaxXgoM  ciy4ae BpeMs, 3aTpay€HHOE  3asiBUTEIIEM  IIpU
B3aMMOJEUCTBUSX C IOJDKHOCTHBIMH JIMIIAMHU IIPH NPENOCTaBICHUN MyHULUIIATHHON
YCIIyTH, HE JOJDKHO MPEBHINATh 15 MUHYT.

Hurbie TpeGoBaHHUs, B TOM YHC/IE YYHTHIBAIOIHeE 0CO0eHHOCTH
NpeAoCTaBJIeHUs MYHHIHNAJIbHOH YCJIYyrd B MHOTO(y HKIIHOHAIBHBIX
IEeHTPaXx NpeJ0CTaB/IeHHs IoCyJapCcTBeHHbIX H MYHHIIHNIAJIbHBIX YCIYT,
0CO0EHHOCTH NpeJoCcTABJIeHAS] MyHHIINNIATbHOMH YCIyTrH
10 3KCTEPPHUTOPHAILHOMY NPHHIMITY M 0COOCHHOCTH NPeI0CTaBIeHHUS
MYHHIHMIAJbHOH YCJIYTH B 3J1eKTPOHHOI (hopme

37. 3agBuTeNs HMMEET NpaBO IOAAYM 3aIpoca, JAOKYMEHTOB, HH(OpMAIWH,
HEOOXONWMBIX JUI IIONy4YeHHWs MYyHHIUNAIBHONW YCIIyTH, a Takke ITONydeHHs
pE3yNNbTaTOB MPENOCTaBICHUAS MYHHUIMIAIBHON YCIyTH IO SKCTEPPUTOPHUATEHOMY
IPUHIMITy HE3aBHCAMO OT €r0 MecTa J>KUTENbCTBA WM MecTa NpeObBaHHUS (It
(GHU3HYeCKUX JHI, B TOM YWCIIe WHIWBHUIYAIBHBIX MpeAIpHHUMAaTelNei) Tub0 Mecra
HaXOXAEHUs (Ui IOpUOMYECKUX JIMI)) IOCPEACTBOM EmmHOro mopraia, a Takxke
BmoOOM  ¢mwimare  MHOTOQYHKIMOHATBHOTO  IIEHTPa  IPEHOCTaBJIECHHS
TOCYIapCTBEHHBIX M MYHMIIMIIAIBHBIX YCIyT B Ipefeiiax TeppuTopuu CBEepIIOBCKOM
obmactu mo BBEIOOpY 3asBUTENS (IPH HAIWYAH TEXHUIECKOM BO3MOKHOCTH JUIS
3IEKTPOHHOTIO B3amMmozeicTBrs). IIpu obpameHuy 3a mofydeHHeM MyHHIUIATBHOM
YCIYTH B 3JIEKTPOHHOM BHIE JIOITyCKAeTCs K MCIONB30BAaHUIO MIPOCTAs JIEKTPOHHAs
HIOJTIUCE.

ITomaya 3ampoca, JOKyMEHTOB, HH(GOpMaluy, HEOOXOMUMBIX IJIS IOy ICHES
MYHHUIMIIAJIBHOM YCIIyTH, a TakXe IIOIy4eHHE pe3yJIbTaTOB IPEIOCTABICHUS
MYHHIMITAIBHOM YCIIyTH II0 3KCTEpPUTOPHATIBHOMY NPHHIUILY HE3aBUCHMO OT €ro
MECTa JKUTEIbCTBA MM MecTa IpeObBaHMS (Ui (GU3MYECKHUX JIML, B TOM YHCIE
HHIUBHUIYaJIbHBIX NpeIIpHHUMAaTeNei) 1100 MecTa HaxOxXIeHH (I IOPUAUIESCKIX
M) B ApXWMBHBIA OTZHEN IIO BRIOOpY 3asBHTENII B IIpeleliax TEPPUTOPHH
CeepioBckoii 00acTH He MPETyCMOTPEHO BBHAY OTCYTCTBHS TEPPHUTOPHAIBHBIX
MOZpa3aeICHUN.

Pazgen 3. CocraB, nocj1e10BaTeIbHOCTD H CPOKH BHINOJIHEHHS
aIMHHHCTPATHBHBIX NIpouenyp (aeiicTBHii), TpeOOBaHUS K MOPAAKY
HX BBINOJIHEHHS, B TOM 4YHCJIe 0COOCHHOCTH BBINOJIHEHHS AAMHHHCTPATHBHBIX
npouenyp (aericrBuii) B 3JIeKTPOHHOM dopme, a TaK:Ke 0CO0EHHOCTH
BBINIOTHEHH I aIMUHUCTPATHBHBIX IPoUeyp (JeiicTBHH)
B MHOT'0()YHKIIHOHAJILHBIX IEHTPAX NPeJ0CTABIECHUS rOCyIaPCTBEHHEIX
H MYHHIHIAJIBHBIX YCJIyT



AJMUHHCTPATHBHbIE NIPONEAYPHI (HeiiCTBHS) IO MPEA0CTABIECHUIO
MYHHIUNAJIBHON YCIYTrd NOCPeCTBOM JJHYHOIO 00paleHusl, JJU00 M0YTOBOro
OTHPABJICHHS

38. IlocnemoBarenpHOCTh  aAMUHHMCTPAaTHBHBIX Ipomenyp  (meidcTBuii)
II0 IIPEIOCTABICHUI0 MYHHLMIIAIBHOA YCIyTH IMOCPEIACTBOM JIMYHOTO OOpalleHus,
IM60 IOYTOBOTO OTIPABICHUS BKIIOYAECT CIEAYIOIHE aIMHHHUCTPATHBHEIE
IPOIIEAYPHI:

1) npuem U perucTpanus 3ampoca 3assBUTENIS;

2) HampaBlleHHE 3ampoca  pPYKOBOJHUTENIO, pPacCMOTpEHHME  3ampoca
PYKOBOIHUTEEM, HAIpaBJICHHE 3alpoca HCIOIHHUTENI0, PACCMOTPEHHE 3ampoca
HCIIOITHUTENEM, aHAIN3 TEMATHKH 3aIpoca;

3) HampaBleHHe IIO pe3ylbTaTaM PAaCCMOTPEHHs 3alpoca Ha HCIONHEHHE
B IpYIOf apXWB HJIM OpIaHH3aIUio (B3aUMOAEHCTBHE OpraHa, MPeIOCTaBIIIOIErO
MYHHUIMIAIGHYIO YCIyTy, C HMHBIMH OpraHaMH BIJIACTH, OpPraHaMH MECTHOI'O
CaMOYNpPABJICHUS W  OpraHM3alUsAMHM, YYacTBYIOIIMMH B  IPEIOCTABICHUH
MYHHUIIMIIAIBHBIX YCIYT, HE IPEyCMOTPEHO);

4) moAroTOBKA M HallpaBJIEHHE OTBETA 3asBUTEIIIO.

IIpuem u peructpanus 3amnpoca 3assBUTENS

39. OcHoBanueM i1 Hadala BBHIIOJIHEHWS aJMHHHACTPATHBHOM IIPOIEAYpHI
ABIIETCS MOCTYIUICHHE 3alpoca 3asdBHTENII B ApPXHUBHBIA OTHEN IIOCPEICTBOM
JTAYHOrO  OOpamieHus, MO0  IIOYTOBOTO  OTHpaBleHHs, JubO  depes
MHOT0(YHKIIHOHAITHHBIH IEHTP IIPEAOCTaBIICHAA rOCy/IapCTBEHHBIX
Y MyHULIUITAIBHBIX yCIIyT Ha OyMa)KHOM HOCHTENIE HIH B JIEKTPOHHOM (opMe.

B cmy4ae HanMumd OCHOBaHHA [UII OTKasa B IpPUEME JOKYMEHTOB,
HEOOXOMMMBIX JUI IPENOCTaBICHHS MYHHIMIIAIBHON YCIyTH, B COOTBETCTBHH
¢ myHKTOM 23 HacTosmero PernamenTa, cOTpyqHUK ApPXUBHOTO OTZENA OTKA3hIBAET B
IpueMe TOKYMEHTOB, HEOOXOMMMEIX UL IIPeOCTaBICHNS MyHAUIAILHOM YCIIyTH.

40. IloctymmBmui B AIMHHHCTPAIMIO ITMCBMEHHBIA 3allpoC 3asBHTENS
perucTpupyercs B CTPYKTypHOM IIOAPa3ACIICHUN AnMuHUCTpayH,
obecreyMBarOmEeM IIPHEM M  PETHCTPALMIO  [OYTOBOH  KOPPECIOH/CHIIHH,
MPEJCTABIIAETCS PYKOBOACTBY A IMUHHUCTPAITHH.

41. Pe3ympTaToM BBINONHEHHS aJMHHHUCTPATHBHOM IIPOEAYpH SBISAETCS
perucTpanys 3ampoca.

42. CpezieHus O BHINONHEHWH aJMHHACTPATHBHON MpPOIENYPE (GHKCHPYIOTCS
B CHCTEME IOKyMEHTO000pOTa B AEJIOIPON3BOICTBA A IMUHKCTPALHH.

Harpasnenue 3ampoca pyKoBOJHUTENIO, PACCMOTPEHHE 3apoca PyKOBOIUTEIEM,
HallpaBlICHUE 3aIpoca HCIIOIHUTENIO, PACCMOTPEHHE 3aIIpoca UCIIOJIHATENEM, aHATTH3
TEMaTHKH 3a1poca



43. OcHoBaHHMEM Ui Hadala BBIIOJIHEHHS aIMUHWCTPATHBHOW IIPOIEMYpPHI
SIBIIIETCS] PETUCTpaIHs 3aIpoca.

44. 3apervCTpUpOBaHHBIA 3alpoC IOJNB30BATENA IPEACTABIAETCA 1 aBe
MYHHLHUNAIBHOIO 00pa3soBaHHA AJIallaeBCKOe ¥ IIEPEfaeTcs ¢  Ppe3oNroIyei
HaYaIbHUKY APXHMBHOIO OT/I€]Ia HAa HCIOJIHEHHE B YCTAaHOBIIEHHOM IIOPS/IKE.

45. HayanbHUK APXHBHOTO OTZeNIa 00€CIIeUNBaET OIEPaTHBHOE PACCMOTPEHHE
3a1poca 3asABUTENI U IepeiaéT CenuanucTy APXHMBHOTO OT/ENa, OTBETCTBEHHOMY 3a
IPEOCTaBJICHUE MYyHHUIIMIIAIBHON YCIyrd, Ha HCIONHEHHEe B YCTAaHOBIEHHOM
IIOpsITIKE.

46. Cenuanuct ApXHBHOTO OT/IelIa, OTBETCTBEHHBIN 3a MCIIOIHEHHE 3aI[POCOB
OCYIIECTBIISIET aHAIM3 TEMATHKHM IIOCTYNHBIIErO 3alpoca C KCIOJIB30BaHUEM
UMEIOIUXCA B MYHHINAIPHOM apXHBE ApXMBHBIX CIPAaBOYHHKOB, COAEPKAIIHAX
CBEICHUS O MECTaxX XpaHEHHs apXUBHBIX JIOKYMEHTOB, HEOOXOMMMBIX VIS
HCIIOJIHEHUS 3aIIpoca 3asIBUTEN.

47. ApxWBHBII OTZHEN MUCHMEHHO 3alpallhBacT 3asBUTENS 00 YTOYHEHHH H
TOIONHEHUY 3alpoca HeOOXOMUMEBIME I €r0 HCIIONHEHWs CBEIEHUSIMH, B CIydae
OTCYTCTBHA B 3alpoce 3asBUTENsS JOCTAaTOYHBIX [aHHBIX [UIA OpraHM3alid
BBIABICHHS  3allpallliBacMoli  MHGOpMAallMd MM  HEYETKO, HENPaBUIBLHO
cOpMyITHPOBAHHOTO 3aIIpoca.

48. Cpox UCHONHEHHs JAHHOM aIMUHUCTPATUBHOM Iporieaypsl - 10 mHeit.

49. PesynbraToM BBINONHEHHS aJMHHHCTPATHBHON MPONELYPHl SBIACTCS
oIlpefieNieHne:

1) mpaBoMOYHOCTH MONydYeHHs 3asBHTENEM 3alpalldBacMoil MHGMOPMAIHH
CYYeTOM  OIrpaHMYCHHHM  Ha  MPENOCTAaBICHHE  CBEICHHM,  COIEpKaIyX
rOCY/IapCTBEHHY10 TAHY ¥ CBEICHUH KOH(QHACHITMAIEHOTO XapaKkTepa;

2) creneud IIONMHOTHI CBEJEHHH, COIEpXKAIMXCA B 3alpoce 3asBUTENS,
HEOOXOAMMBIX UL IPOBEIEHHS IOMCKOBOM paboTE;

3) MECTOHAXOXACHHUS APXUBHBIX JOKYMEHTOB, HEOOXOIMUMBIX IS MCIIOMHEHHS
3ampoca.

50. B cnydae ycTaHOBIEHHS OCHOBaHWH /Ui OTKa3a B IIPEHOCTABICHUH
MYHUITUNIANIBHO{  YCIIyTH COTPYZHHK ApPXWUBHOIO OTAela cooOmaer 06 3ToM
3aBUTEIIO C yKa3aHHEM IIPUYHH OTKAa3a.

Hampagnenwue 110 pe3ynsTaTaM pacCMOTPEHHS 3aIpoca Ha HCIIOHEHHE
B JIDYTO# apXWB WM OPraHU3AIMIO

51. OcHoBanueM Ui Hadana aJMHHHUCTPATHBHOM HpPOIENYPHl SBISETCS
ONPEACTICHNE  MECTOHAaXOXICHHMS  apXUBHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
JUIS. HCIIOJIHEHHUS 3aIIpoca.

52. Ilo uroram aHaM3a TeMAaTHKH IIOCTYIHBIINETO 3aIlpoca, B TEUeHHE 5 mHeit
CO IHSA PErMCTpalliMl AapXUBHBIA OTHEN HAMpaBlIsSeT 3alpoC, HE OTHOCSIIMHCT K
COCTaBY XpaHAIIMXCA B apXMBHOM OT/EJIe apXHBHBIX NOKyMEHTOB, B JPYIOil apXWB



UJIM OPTaHU3aIUIo, I/IE XPAHATCS HEOOXOMUMBIE JOKYMEHTSI, C YBEJOMICHHEM
00 9TOM 3asBHTEIIA, MM 3agBHTEIIO JAETCS COOTBETCTBYIOMAs PEKOMEHIAIIHS.

53. B ciy4ae eciu 3ampoc TpedyeT HCIONHeHNS HECKOJIBKMME OpraHH3aIsIMI,
apXUBHBIM OT/IENl HAIPABIISAET B COOTBETCTBYIONINE apXUBhI WM OPTaHW3AINH KOIIHH
3ampoca. :

54. PesynpraToM aJMHUHMCTPaTHBHON NPOLENYPHI SBISETCS yBEXOMICHHE
3ajdBUTEIId O HANpaBIICHWHM €ro 3ampoca Ha HWCIIOJIHEHWe B APYrod apXuB HIIH
OpraHu3aIIo.

55. CeefieHUsI O BHINONHEHHH aIMHUHHACTPATHBHOMN IIPONETYPHI buKcupyroTcs

B CHCTEME IOKyMEHTO000pOTa ¥ JENOIPOU3BOICTBA A IMAUHKCTPAIHH.

IloaroroBka u HaIlpaBJICHHUE OTBETAa 3aIBUTEIIIO

56. OcHoBaHWeM I Hadala aJMHHACTDATHBHOM IIPOIETypHI SBISIETCS
OIpENICIEHNEe MECTOHAXOXICHHs AapXMBHBIX JOKYMEHTOB, HEOOXONUMBIX VIS
HWCIIOJIHEHHS 3aIIPOca. '

57. CrenuanucT ApPXMBHOTO OT/ea, OTBETCTBEHHBIN 3a WCIONHEHHE 3aIpoca
OCYIIECTBISET B YCTAaHOBICHHOM IIOPSJIKE BBIABICHWE apXWUBHBEIX IOKYMEHTOB,
HeOOXONMMMBIX I HMCIIONHEHHs 3ampoca. 110 pe3yibTaTaM BBISBIECHHS TOTOBHTCS
OTBET 3asBUTEIO Ha 3allpOC (apXWBHAsA CIOpaBKa, apXHMBHAs BBINACKA, apXHBHAS
KOIIHs, OTBET 00 OTCYTCTBHH 3alpaIMBaeMbIX CBe/leH ). CPOK HCTIONHEHHS 3aIIpoca
- 30 gHel co THS ero perucTpalyu:

1) Teker B  apxXWBHOH cIpaBKe JaeTci B XPOHOJIOTHYECKO:R
IIOCTIEIOBATEIBHOCTH COOBITHM C yKa3aHHEM BHIOB apXUBHEIX JOKYMEHTOB M HX JIaT.
B apxuBHO# cripaBKke 0Ty CKaeTcs NUTHPOBAHHE APXUBHEIX JOKYMEHTOB;

2) HecoBIajIeHAE OTNENBHBIX JAHHBEIX aPXUBHBIX JOKYMEHTOB CO CBEIECHHSM,
H3JI0OXKEHHBIMH B 3aIpoCe, HE SBIAETCA MPENATCTBHEM JUIS  BKJIIOYECHHUS
UX B apXMBHYIO CIIPaBKy IIPH YCIOBHH, €CIIH COBIIQJCHHE BCEX OCTAIBHBIX CBEICHMM
HC BBI3HIBACT COMHEHHMM B TOXNECTBEHHOCTH JHIAa WIH (AaKTOB, O KOTODHIX
TOBODUTCS B apXWBHEIX JOKyMEHTaX. B apXUBHOM CIpaBKe O5TH JaHHBIE
BOCIIPOM3BOMATCS TaK, KaK OHM M3JIOXKEHBI B aDXHBHBIX IOKYMEHTaX, a PaCX0X/ICHHU,
HECOBIIQ[ICHNs U HETOYHBIC Ha3BaHMUs, OTCYTCTBHE MMEHH, OTYECTBA, HHUIHAIOB WK
HAJIMIUE TONBKO OJHOTO K3 HUX OrOBAPHMBAIOTCA B TEKCTE CIPAaBKH B CKOOKax
(«Tax B moxymenTe», «Tak B TeKCTe OpUTHHAIIA);

3) cBemenms o paGoTe, ydeGe B HECKONBKHX OpraHH3ALHSX, Y9IeOHBIX
3aBE/ICHUIX BKIIIOYAIOTCA B OIHY aPXUBHYIO CIIPABKY;

4) B TNpHMEYAaHMAX IO TEKCTy apXHBHOH CIIPaBKH OrOBapUBaIOTCS
Hepa30OpYMBO HAIHMCAHHEBIE, HCIPABIEHHEIE aBTOPOM, He II0/UIAIOIIHECS IIPOYTEHHIO
BCJICZICTBHC IOBPEXICHUA TEKCTa opuruHana mecTa («Tax B Tekcre opHruHAma,
«B TekcTe Hepa3zbopuuBOY); ' :

5) B TekcTe apXWBHO} CIIPaBKM HE MOIYCKAIOTCS W3MEHEHHS, HCIIPaBJICHHUS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIOJHHTENS IO COIEPIKAHHUIO apXMBHBIX
AOKYMCHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBJICHa apXUBHASA CIPABKA;

6) IOCIe TEKCTa apXHBHON CHIPABKH NPUBONATCS apXHBHEIE mupel ¥ HOMepa
JMCTOB ~ CAMHWI XDaHCHHS AapXWBHBIX JOKYMEHTOB, Il€YaTHblE H3/aHWS,



HCIIOIb30BABIINECS Ul COCTAaBICHHS APXWBHOM CIpaBKH. B TekcTe apxmBHOM
CIIPaBKH IOITyCKaeTCs NPOCTABICHUE apXUBHBIX IMH(POB X HOMEDPA JHCTOB CIHHHI]
XPaHCHHS apXUBHBIX TOKYMEHTOB Cpa3y MOCIIE U3NI0KEHHST KAKI0ro (GaKTa, COOBITHSL,

7) B apxuBHOM cmpaBke, 06BEM KOTOpPOif NPEBHIMACT OAWH JIACT, JIMCTEI
JIOJDKHEIL OBITH NPOIMUTEI, IPOHYMEPOBAHEI M CKPEIUICHE! TI€9aThiO MYHHULATATHHOTO
apxuBa;

8) apxwBHEIE CIIpaBKH HOIDKHEI O(GOPMIITHCS Ha GIAHKE MYHHIATIATHHOTO
apxuBa;

9) apxwWBHas CIpaBKa MONNMCHIBAETCS DPYKOBOIUTENEM My HHUIUIATEHOTO
apXWBa, 3aBePACTCS MeYaThI0 MyHHITUIATEHOIO apXHBa;

10) B apxWBHOM BEIIHCKE HA3BAHHE APXHBHOTO IOKYMEHTa, €ro0 HOMep U /1aTa
BOCTIPOH3BOIATCS HONHOCTBIO. VI3BICYCHUAMH U3 TEKCTOB apXMBHBIX JIOKYMEHTOB
JOJDKHBI OBITH HMCYEpIIaHbl BCE MMEIONHECS MaHHBIE IO 3anpocy. Hagamo u konern
K&XIOTO H3BICUCHUA, a TAKKe MPOIYCKH B TEKCTe APXUBHOTO JOKYMEHTa
OTIENBHBIX CIIOB 0003HAYAIOTCSI MHOTOTOUHEM,

11) B IpEMeYaHHMAX K TEKCTY apXMBHOM BEITMCKH JEJIAIOTCS COOTBETCTBYIOIIHE
OTOBOPKH O 9aCTsAX TCKCTA OPHUTHHANA, HEPa30OpUMBO HAITMCAHHEIX, HCHPABICHHBIX
aBTOPOM, HE IIOANAIOINMXCS IPOYTEHHUIO BCIIENCTBHE MOBPEXKIEHHS TEKCTa 1 T.JI.;

12) orneneHEIe ClIOBa W BEIpaXKeHHS OpPHUIHHAINA, BBI3BIBAIOIINE COMHEHHS
B MX TOYHOCTH,  OroBapuBaloTCs cmoBamMu «Tak B  TekcTe opHruHama»,
«Tax B mokymenTe». Ilocie TeKcTa apXWBHOM BBIIHCKH YKa3bIBalOTCA apXWBHBIH
1 p U HOMepa JILCTOB eIUHALE XPaHeHUSI ApXHMBHOTO JOKyMEHTA;

13) ayTeHTWYHOCTH BBINAHHON IO 3allpOCy  apXWBHOM  BEIIIHCKHU
YAOCTOBEPACTCS IIOMMIUCHIO 3aMECTUTENS IIaBhl AIMUHUCTPAH MyHHIHIATEHOIO
00pa3oBaHus AJamaeBCKoOe II0 COIUAIBHEIM BOIIPOCaM M HaYaJbHWKA ApPXHBHOIO
OTJIETIa, 3aBEPSETCS MEYaThI0 A TMUHHCTPAIIH;

14) Ha 06OpOTE KAKIOrO JIHMCTA APXUBHON KOIHH IIPOCTAaBJISIOTCS apXHBHEIE
Pl ¥ HOMEpa JIMCTOB EIMHHI] XpaHeHHUs ApXUBHOIO IOKyMeHTa. Bce iuCTEI
apXUBHOH KOIWH CKPEMIIAIOTCS M Ha MECTe CKpPEIUICHHS 3aBEPSIOTCS IOANKCHIO
3aMECTHUTENIA ITIaBBI AJMUHHMCTPAIMH MyHHIMIATEHOTO 06pa3oBaHms AJamaeBCKoe
TIO CoNuaNbHBIM BOIPOCAM M HaYallbHHKa APXHBHOTO OTZENa, 3aBEPSIeTCS IIEUaThIO
AnvuHACTpanyy.

58. IlpE OTCYTCTBHH pe3ymbTaTa B XOI€ HCIONHEHHS 3aIpoca B TEUYCHHE
30 mHe#t cocTaBiAeTCss OTPHIATENBHEIN OTBET Ha OTaHKE AnvuHUuCTparmu. B otBeTe
H3/TaraeTCd IpHUIHHA, II0 KOTOPOH HE IIPEeNCTABISETCA BO3MOXHBIM BBIIATh
TpeOyeMyi0  KOIMIO  ADXHBHOIO  JOKYMEHTA WA apXHBHYIO  CIpABKYy.
IIpu HEOOXOAMMOCTH OTBET 3aBePSIETCS IIEYaThIO AnvuHECTpanyn.

59. ApxwBHas crpaBKa, apXHBHAs BHIIACKA U apXuBHas KoK 0GOPMIIIOTCS
Ha rocyiapCTBEHHOM s13bIke Poccuiickoii ®eneparmn.

60. ApxwBHas cmpaBKa, apXWBHAS BHITECKA W apxWBHas KOIHA B CIIyd4ae
JAYHOTO OOpalIeHus 3asBUTENS WIH €ro AOBEPEHHOIO JIMIA BHIJAIOTCA €My IIOf
PacliuCKy NP IPENBSBICHAN IIACHOpPTa HJIM HHOTO YAOCTOBEPSIOMIErO JHIHOCTD
AOKYMCHTa; NOBEPEHHOMY JIMILY - DY NPEXbSBICHAN JOBEPEHHOCTH, 0DOPMIEHHOM
B YCTaHOBJICHHOM NOpsfiKe. llomydgaTens apXMBHOM CIPABKH M apXHUBHOM BHITHCKH



PaCIHCHIBACTCA HA X KOIKSAX WIM Ha 000pOTE CONMPOBOAUTENHLHOIO NHMChMA K HEM,
YKa3pIBas 1aTy UX MOydECHHS.

61. PesymbTaToM aIMHHHCTPATHBHONW NpPOLEAYPHl SBISETCS HallpaBJICHUE
OTBETa 3asJBHUTEIIO0. PacCMOTpeHye 3aIpoca 3asBUTENS CUMTAETCS 3aKOHICHHBIM, €CITH
AaH OTBET II0 CYINECTBY 3alpoca, [0 HeMY IPHMHATE HEOOXOMMEIE MEpH, 3aIBUTEIH
POMH(QOPMUPOBAH O  pe3yibraTax  pacCMOTPCHHUS. Cpok  xpanenus

HEBOCTPEOOBaHHEIX 3asBUTENIEM PE3yJILTATOB COCTABISET 5 JIET. :

Pe3ynbTar npeocTaBieHus MyHAMNATLHON YCIyTH TI0 3alpPOcaM, OJAHHEIM
9€pe3  MHOTOQYHKIMOHAIBHBIH — IEHTP IPENOCTABIEHHS  TIOCYNAPCTBEHHBIX
¥ MyHUIMIIABHBIX  yCIIYT, HANpABILIETCS. B MHOTO(QYHKIMOHAIBHBIA —ILEHTp
TIPENOCTABICHNS TOCYJApPCTBEHHBIX W MyHHUIMNATBHBIX YCIYT VIS IIOCIIETyIOMeit
BEL/I29H 3agBHTeIIO. He BocTpeGoBaHHbIE 3adBHTEISAMH PE3yETATHI IIPELOCTABICHHS
MYHWIIUIIATBHEIX  yCIOyT, MEpPefjaHHble B  MHOrOGYHKIHOHAIBHBIA  LEHTp
IPENIOCTABICHAS TOCY[apCTBCHHBIX M MYyHHLIUNATGHBIX YCIYyT I BBIIAYH
3adBUTCIO, XPAaHATCS B MHOrOQYHKIMOHAIBHOM LEHTPE IIPENOCTABICHHS
TFOCYyIapCTBEHHBIX M MYHHITHIIAIBHBIX YCIYT B TedeHHE 3 MecsreB. 110 OKOHYAHHH
YKa3aHHOTO CpOKa HEe BOCTPEOOBAHHEIE 3aABHTEISIMH PE3YJIBTATHl IIPEIOCTABICHHS
YCIYT BO3BpallalOTCd B apXWBHBIM oTAel. CpoK XpaHEeHHs B apXHBHOM OTIEIE
HEBOCTPEOOBAHHBIX 3asBHTENEM De3yJbTaTOB IIPENOCTaBIECHHS MyHUIIIAIBHOM
YCIIYyTH COCTaBIISIET S JIET.

Ilpy HamMYAM TEXHMYECKOH BO3MOXKHOCTH pE3YJIbTar IIPENOCTaBICHUS
MYHHUINATBHOK YCIYTH IIO 3ampocaM, HONaHHBIM 4epe3 MHOTO(YHKIHOHATbHEI
IEHTp NPEAOCTAaBICHUA IOCYapPCTBEHHBIX W MYHHIMIIANBHBIX YCIIyT, HANPABIACTCS
B MHOTOQYHKIIHOHAIHHEIH LEHTP HPENOCTABICHH rOCyapCTBEHHBIX
1 MyHHIIUIIAJIBHBIX YCITYT B 3IEKTPOHHOM QopMe.

Pe3y/nbTaTsl NpeNOCTaBNeHMs TOCYNApCTBEHHEIX M () MYHHLATATHHBIX
YCIyr MO pesynbTaTaM pacCMOTPEHHs KOMIUIEKCHOTO 3alIpoca HAIpPaBJISIOTCS
apPXMBHBIM ~ OTHEJIOM B MHOTOQYHKIMOHATIBHBIA LEHTP IPENOCTABICHHUS
TOCYIapCTBEHHBIX U MYyHHIIUIAIBHBIX YCIYT UL BEIA9X 3aSBUTEITIO.

62. CBezieHHs O BBINOJHEHHUH aIMHHHCTPATHBHOM MPOLENYPEl QUKCHPYIOTCS
B CHCTEME JIOKYMEHTO000pOTa | JIETTONPON3BOICTBA A IMIHICTPALIHH.

ITopsiok ocynrecTBIeHHS A IMAHHCTPATHBHBIX npouenyp (aeficTBuii) mo
NPEAOCTABICHUI0 MYyHHIMIIAILHOH YCJIYI'H B 371eKTPOHHO# opme, B TOM uncJie
¢ HenoJsib3oBanueM Equnoro moprana

63. IlocmenoBaTebHOCTS  aIMHHHCTPATHBHEIX npouenyp  (meicTBuif)
II0 IPEIOCTABICHAIO MyHHIIAIIANIGHON yCIIYTH B 3IeKTPOHHOM (opMe:

1) mpreM u perucrpanms apXHBHBIM OTHEIOM 3anpoca MoCpPeACTBOM IITATHBIX
cepBrcoB Equnoro mopraina;

2) monyYeHWE 3asBHTENEM CBEIEHWM O XOJe¢ BBIIOJIHEHHS 3ampoca
O IPENOCTaBICHUM  MYHHIUNAIBHOM  YCIYIM  IPENOCTABISIIOTCS  INTATHBIMH
cepBucaMu EnuHOro nopraina;

3) HampaBieHHe 3ampoca HajqalbHUKY ApPXUBHOIO OTZENa, PacCMOTpEHHE
3ampoca HavalbHAKOM APXHBHOTO OTZENa, HalpaBjeHHe 3ampoca HCIIOJIHUTEITIO,
PacCMOTpeHHE 3allpOCa MCIIOTHUTENIEM, aHAIN3 TEMATUKH 3aIIpoca;



4) HampaBleHHe O pe3yIbTaTaM PacCMOTpeHHS 3alpoca Ha HKCIIOIHEHHE
B IPyTOii apXWB HIIH OPTaHH3alui0 (B3aHMOIEHCTBIE opraHa, IpeaOCTaBIIAIOIIETO
MyHHIMIIAIPHYIO YCIYTy, C HHBIMA OpraHaMd BJIACTH, OPraHaMH MECTHOI'O
CaMOYNpPAaBICHUSA W  OPraHU3alMsIM{, YyYacTBYIOIMMH B  HPENOCTaBICHUH

MyHHMIMITAIBHBIX YCIIYT, HE IIPeyCMOTPEHO);
5) monydeHwe 3asBHTENeM pe3yJBTaTA IIPENOCTABICHHS MYHHUIHAIATEHOM

YCIIyTH.
IIpuem u perucTpanys 3ampoca MOCPEACTBOM MTATHEIX CePBACOB Emmoro nopraia

64. OcHOBaHWeM I Hadala BHITOJHEHHS aJIMHUHUCTPATABHOM IPOIEIypHI
ABJLICTCA IIOCTYIUICHHE 3aIpoca 3asBHTEN B apXHBHBIM OTIEN C MCIIONB30BAHHEM
MH()OPMAITAOHHO-TENEKOMMYHHKAIIOHHBIX TEXHOJIOTHH, BKIIIOYAs MCIIOIb30BAHHE
EmvHoro mopranma w apyrmx cpencts MH()OPMaIOHHO-TEIEKOMMYHUKALHOHHEIX
TEXHONOTMH B  CIy9asX H  [OpSAKE, YCTAHOBJIECHHBIM JEHACTBYIOIIAM
3aKOHOJaTeNILCTBOM, B ()OPME NIEKTPOHHBIX IOKYMEHTOB.

@opMEpOBaHHE 3alpoca  3asBHTEIEM OCYIIECTBIIIETCA  IOCPENCTBOM
3aIIONIHEHHS JEKTPOHHOM $opMEI 3anpoca Ha ExuHoM moprae, obHuIHATEHOM caiiTe
6e3 HeOOXOMMMOCTH JONONTHHUTEIFHON MTOadH 3anpoca B Kakoi-mubo uHO# dopme.
Ha EmuaoM moprane, oduimambHOM caiiTe pa3MemaTcss oO0pa3Isl 3allOTHEHHS
BNEKTPOHHOK (QopmeI 3ampoca. CHOPMHPOBAHHBIA M  OJIMCAHHBLA 3ampoc
HANpaBjIsIeTCs B apXWBHBIA OTHEN IIOCPENCTBOM INTATHBIX CEPBHCOB EmmHOTO
IHopTaia © MyHHIIMIATBHBIX YCIIyT (QyHKIWIA), 0GHUIMATBFHOTO caifTa.

B cimywae Hammums ocHoBaHMA It oTKasa B IpHEME JOKYMEHTOB,
HEOOXOMMBIX JUI1 IIPENOCTABJIEHHS MyHHIMNATBHOMN YCIyTHd, B COOTBETCTBHH
C MHKTOM 23 HacTosmero PeriamenTa, coTpynauk ADpXHBHOTO OT/IeJIa OTKa3bIBAET B
IIPHEME HOKYMEHTOB, HEOOXOMMBIX JUIS IIPEJOCTABIIEHHS MyHHLUIATHHOMN YCIIyTH.

65. Ilpu TOCTYIIEHHM B apXWBHEIA OTHEN 3aIpoca C HCHOJIB30BaHUEM
HH()OPMAITHOHHO-TEIEKOMMYHHKAIOHHEIX TEXHOJIOTHH, BKIIOYas HCIIOIb30BaHHE
Emuroro mopranma u npyrmx cpemcts MH()OPMaIOHHO-TeJIEKOMMYHHUKAHOHHBIX
TEXHONOTHA B  CIy4asX H  [OPSAKE, YCTAHOBIEHHBIX JEACTBYIOIIAM
3aKOHOZATENBCTBOM, B (POPME BIEKTPOHHEIX JOKYMEHTOB, 3allpOC pacredaTsIBaeTCs
Ha GyMa)XHOM HOCHTENIE H B JalbHEHIIEM paboTa ¢ HUM BeIeTCA B YCTaHOBJIECHHOM
nopsanke. Ilpy mocTymieHWHm 3ampoca ¢ HCHONB30BAHHEM HHQOpMaHOHHO-
TCICKOMMYHUKAIIHOHHBIX TEXHOJOIHM, BKIIIOYas HMCIONB30BaHHe EIMHOro mopTajia
H IPyTHX  CPEACTB  HH(POPMAIMOHHO-TEJIEKOMMYHHKALMOHHBIX  TEXHOJOIHL
B CilyHqasx U IOPSZKE, yCTaHOBJICHHbIX ACHCTBYIOIMIIM 3aKOHONATEIbCTBOM, B bopme
SJIEKTPOHHOTrO TOKYMEHTa, He TpeOyIOmEero IOCIeNyFOMUX IeiCTBYM ApxuBHOTO
OTZiCNa 10 HANPABIICHHUIO €ro Ha MCIIONHEHHWE B JPYTofl apXWB WM OPraHH3aIlHIo.
OTBer 3adBUTENIO HaNpaBIAeTCS MO MOYTe WM IO 3JIEKTPOHHOMY  aJIpecy,
yKa3aHHOMY B 3aIpoce. :

66. Pe3ynbTaTroM BEIIOTHEHHS aIMHUHHUCTPATUBHOM IPONENYPEl SBISIETCS
PETHCTpanus 3ampoca.

67. CBeneHUs O BHINONHEHHH aIMUHUCTPAaTUBHOM MPOLEAYPH! DUKCHPYIOTCS
B CHCTEME TOKYMEHTOO0OPOTA U [EIONPON3BOACTBA AMUHUCTpaLUH.



Tomy4enue 3asBuTENEM CBEIEHHH O XOIE BBIIOIHEHHMS 3aIIpOCa O PELOCTABICHAN
MYHALANATBEHOR YCIYTH IPEIOCTABISIOTCS INTATHRIMH cepBrcamu Enuroro moprana

68. 3ajBMTENs HMeeT BO3MOXKHOCTH ITOJyYCHHS uHQOpMAIKH O Xo#e
IIPEOCTaBICHHS MyHHIUIIATBHOR YCIyTH.

69. Uudopmamms o Xome NpeNOCTaBIEHHS MYHHIUNATHHOMN yCIyTH
HAIIPaBILICTCS 3aJBUTENI0 apXUBHBIM OTHEIOM B CPOK, HE MPEBLINIAIOIINH OIHOTO
pabodero JHs mocie 3aBEpIICHHs BBIIONHEHHS COOTBETCTBYIOIIETO JIEHCTBUA, Ha
aipeC JNIEKTPOHHOH IIOYTHl WIM C HCIONB30BAaHMEM INTATHEIX CPEICTB EAMHOro
TIOpTaya, OPHIHAIBHOTO CaliTa IO BEIGOPY 3asBHTEN.

70. Pe3ynsTaToM BHIIONHEHWS aIMHHHCTPATHBHOM MPOLIEAYPEl  ABIAETCS
HanpapJIeHHe HHPOPMAIMH O XOJIe IPEJOCTaBIEeH s MyHAIHIATBHONR YCIIyrH.

Hampagrenue 3anpoca pyKOBOIHTEIO, PACCMOTPEHHE 3aIIpoca PyKOBOIHTENEM,
HaTpaBICHHUE 3aIIpOCa UCIIOHUTEII0, PACCMOTPEHHE 3alpOCca HCIIOTHHTEEM, AHAIH3
TEMaTHKH 3aIpoca

71. OcHOBaHMEM MIJIsi Hayalla BBIIOJHEHHS aIMUHUCTPATHBHON IIPOLEAYPHI
SBIIICTCS PErUCTPANKS 3aIpoca.

72.  3aperHCTpHpOBaHHBIA  3alpPoC  IIOJB30BATENA pacreyaThIBaeTCs,
IpejcTaBiLieTcs [TaBe MyHHIUIATBHOTO 06pa3oBaHUS AJlamaeBcKoe H nepenaercs
C pesomonuell HadalbHUKy APXMBHOIO OTZENa Ha HCTIONHEHHE B YCTAHOBJIECHHOM
MOPSIIKE. _

73. HagamsHUK APXHBHOIO OTZENa 06ecednBacT OIIEpaTHBHOE PaCCMOTPEHHE
3aIIpoca 3asBUTEIIS.

74. CoTpynHuKM ApXHBHOTO OTHENa OCYIIECTBISIOT AHANH3 TEMATHKH
HOCTYIIMBINCTO 3ampoca C HCIONB30BAHUEM HMEIOIMXCS B apXHBHOM OTIEIE
aPXMBHBIX CIPaBOYHUKOB, CONEPXKAIIMX CBENCHHS O MECTaX XPaHEHHsS APXMBHBIX
JOKyMEHTOB, HEOOXOMMMEIX [T HCIONHEHHS 3aIlpoca 3asiBUTENI.

75. CrenuaimicT ApXHBHOTO OTHENA IIOCPENCTBOM BIIEKTPOHHOM IOYTHI HIIH
C MCIIO/IP30BaHMEM INTATHBIX CpexcTB Enmmoro moprama, odumuansHOro caiita
IO BEIOOpY 3asBHTENSA 3alpAllMBaeT 00 YTOYHEHHH H JONOIHCHWUH 3arpoca
HEOOXOMMEBIMH I €r0 MCIONHEHHUS CBEICHHSAMH, B Cllydae OTCYTCTBHS B 3ampoce
3ajiBUTEIIA NOCTATOYHBIX NAHHBIX JUIS OpPraHW3alMH BBIIBIEHHS 3alpalldBacMOi
MHGbOPMAIMH WK HEYETKO, HEIPABHIBHO C(hOpMyITHPOBAHHOTI'O 3aIIPOCa.

76. Cpok MCIOJTHEHHS NaHHOW aIMHHICTPATHBHOM npouexypsl - 10 mHeii.

77. Pe3ynbTaroM BBINONHEHHS aJIMEHHCTPATHBHOM MPOLEAYPEl  SBIISETCS
OIIpeIeIICHHE:

1) mpaBOMOYHOCTH mONyYeHHS 3asBUTEIEM 3allpalluBaceMOy HH(POPMAIUH
CYdeTOM  OrpaHWYEeHMH  HAa  NPENOCTABIEHHE  CBENEHHH,  COEpXKaIxX
TOCYIapCTBEHHYIO TAHY M CBECHHH KOHQHISHIMAIBHOIO XapaKTepa;

2) CTeneHW TIONHOTHI CBEJEHHH, CONEPKALIUXCT B 3ampoce 3asBHTEI,
HEOOXO/IMBIX JUIS IPOBEEHHU [IOUCKOBOH PaGoThL;



3) MECTOHaXOX/ICHHS ApXUBHBIX JOKYMEHTOB, HEOOXOIHIMbIX JUIL UCTIOJTHCHUS
3arpoca.

B cmywae ycraHoBmeHMs ocHOBaHMIT IS OTKa3a B IPEAOCTaBICHHH
MYHUIMNATBHOH YCIYTH COTPYJHHK ApXHBHOIO OTHeNa COOBIIAET 00 3TOM
3as4BUTEIIIO C YKa3aHUEM NPHYIHH OTKA3a.

78. CBeneHHs O BBIIOTHEHHH aMUHHCTPAaTUBHOW MPOLENYPHl (UKCHPYIOTCS
B CHCTEME IOKyMEHTOO00POTA U IEJIONPOU3BOACTRA AnMuHUCTpanuy.

Harpasiienue 1o pesynbrataMm paccMOTpPEHHS 3aIIpoca Ha HCIIONHEHHE B IpyTOii
apX¥B WM OPTraHU3aLHI0 (B3aHMO/IEHCTBIE OpraHa, IpeX0CTaBIISIOMEro
MyHMIUTIAIIbHYIO YCIIYTy, C HHBIMA OpTaHaMMU BJIACTH, OPraHaMH MECTHOTO
CaMOYIIpaBJICHHA U OPTaHHU3aUUSIMY, yIACTBYIOIIMMH B IIPEIOCTABICHHH
MYyHUIUNIATBHBIX YCIIYT, HE IIPelyCMOTPEHO)

79. OcHoBaHWEM IyI1 Havaia aIMMHHCTPATUBHOM IIPOLENYPHI SBISETCS
OIPCNCICHUE  MCCTOHAXOXACHHS  apXUBHBIX  JOKYMEHTOB,  HEOOXOIHAMBIX
JULL HCIIOJIHEHHUS 3a11poca.

80. ITo uroram aHanu3a TEMATHKH MOCTYIUBIIETO 3ampoca, B T€4eHue 5 maHel
CO ZHA PETHCTpali¥l 2apXWBHEIH OTHEN HaIpaBIIeT 3alpoc, HE OTHOCSIIHHCS
K COCTaBy XpaHAIMXCS B apXUBHOM OTZAENE apXUBHEIX JOKYMEHTOB, B JPYToil apxuB
WA OpraHH3alliio, INIe XPaHATCS HeOOXOMUMEIE NOKYMEHTEH, ¢ YBeIOMICHHEM 00
9TOM 3aABUTEILS, HJIH 3aBUTEIIO ACTCSI COOTBETCTBYIOIIAS PEKOMEHIAIIHS.

81. B ciygae eciu 3ampoc TpebyeT HCIONHEH S HeCKOIBKAMA OpraHU3alUsIMH,
apPXWBHBIA OT/EJ HAIPABILIET B COOTBETCTBYIOLIHE apXWBBI WM OPraHU3AIMH KOIIUH
3ampoca.

82. Pe3ynmbraToM aIMHHHCTPAaTHBHOMN IPONENYPHI SBJIAETCS yBEIOMIIEHHE
SajBUTEI O HANPABICHMHM €r0 3alpoca Ha HCIOJNHEHHE B JPYTOHl apXWB WM
OpraHU3AITHIO. ‘

83. CBenenns 0 BEIIOTHEHUH aIMHHUCTPAaTUBHOU IPONEAYPH (QHUKCHPYIOTCS
B CHCTEME IOKyMEHTOO60pOTA U IEIONPON3BOACTBA AnMuHHCTpanuy.

HonyquHe 3asBUTEJIEM pe3yJlibTaTa IPEIOCTaBIICHUA MyHULIAIIAIbHOM yciyru

84. OcHoBaHWeM mIs Havana AQIMUHHCTPAaTUBHOM IPOLENyphI SBISAETCS
OUPEACTICHNE MECTOHAXOXIEHHUS apXWBHEIX [JOKYMEHTOB, HEOOXOMIMEIX U1
HCIIOJIHEHHUS 3aIpoca. :

85. PaboTHHUK ApXHMBHOTrO OTHENA OCYINECTBIIIET B YCTAHOBJIECHHOM MOPSIKE
BBIABIICHUC apXHMBHBIX JOKYMEHTOB, HEOOXOIMMBIX IUIS MCIOTHEHMS 3ampoca. Ilo
Pe3yJIbTaTaM BBLBIICHHS TOTOBHTCS OTBET 3asBHTEIIO HA 3aIPOC (apxuBHas crpaBKa,
apXWBHAA BBHINNCKA, apXWBHAs KONHMsA, OTBET OO OTCYTCTBHH 3alpalIiBaeMbIX
cBezieHuit). Cpok HCmonHeH s 3ampoca - 30 aHed co JUHS €0 PErUCTPAaLIHH:

1) Tekcr B  apxuBHOM CIIDaBK€  [aeTCi B  XPOHOJOTMYECKOH
TIOCIIE/I0BATENBHOCTH COOBITHE C yKa3aHHEM BHJIOB apXHBHEIX JIOKYMEHTOB U HX JIaT.
B apxuBHO# cripaBke momyckaercs OUTHPOBAaHUE apXUBHBIX IOKYMEHTOB;



2) HecoBnaJieHUe OTAENBHBIX JAHHEIX APXHBHEIX TOKYMEHTOB CO CBEZICHUSIMU,
H3JIOKCHHBIMH B 3allpoCe, HE SBIACTCS NPENSATCTBHEM JUIS  BKIIOUCHHUS
UX B apXUBHYIO CIIPABKY IPH YCIIOBHH, €CII COBIIA/ICHHE BCEX OCTAIBHBIX CBEICHMIA
HC BBISBIBACT COMHEHHMH B TOXIECTBEHHOCTH JHIa WIA (DaKTOB, O KOTOPBIX
TOBOpHTCA B apXWBHBIX JIOKyMeHTaX. B apxwBHON cmpaBke 5TH 1qaHHEBIC
BOCTIPOM3BOJATCS Tak, Kak OHH M3NI0XKEHEI B apXMBHEIX JJOKYMEHTAX, a PACXOXK/ICHHS,
HECOBIAJICHNS W HETOYHbIC Ha3BaHUs, OTCYTCTBHE HMEHH, OTIECTBA, HHUIMAIOB HITH
HAIMIHE TOJNBKO OINHOTO M3 HHX OrOBAaPHBAIOTCA B TEKCTE CIPaBKH B CKOOKax
(«Tax B moxymenTe», «Tak B TekcTe OpHI'HHAJIay);

3) cBemeHms o paGoTe, yueGe B HECKOIBKHX OpraHu3alysIX, YYeOHBIX
3aBCJICHUSX BKIIFOYAIOTCS B OJIHY apXHUBHYIO CIIPABKY; ‘

4) B TpPEMEYAHMSIX 1O TeKCTy apXWBHOI CIpPaBKH OrOBapHBAIOTCS
HEpa3bOPYMBO HAIMCAHHEIE, HCIPABIIEHHEIE aBTOPOM, He MOIIAFOIIHECS IPOYTEHHIO
BCJICAICTBHE MOBPEXNCHUS TeKCTa opuruHana mecta («Tak B TekcTe opuruHamay,
«B TekcTe Hepaz6OPUUBO»);

5) B TeKcTe apXMBHOM CIPaBKH HE JOILYCKAIOTCS U3MEHEHHs, UCIPaBJICHMS,
KOMMEHTapUH, COOCTBEHHBIE BBIBOABI HCIONHHUTENS IIO COJIEP)KAHUIO APXHBHEIX
AOKyMCHTOB, Ha OCHOBaHHH KOTOPBIX COCTAaBJIeHA apXMBHAA CIIPABKa,

6) mocie TeKCTa apXUBHOM CIPABKH IIPHBOIATCS apXUBHBIE MIU(PEI 1 HOMepa
JMCTOB  €IIMHHUIl  XDaHCHWsS apXMBHBIX [IOKyMEHTOB, [€YaTHEIC H3/aHMS,
HCIOJb30BABINMECS Ul COCTAaBJICHHMS apXMBHOM CIpaBKH. B TekcTe apxuBHOM
CIpaBKH TOITyCKACTCs MPOCTABJICHAE apPXUBHBIX MIM(MPOB M HOMEPA JIHCTOB €IAHHMI]
XPaHCHH:T apXMBHBIX TOKYMEHTOB Cpa3y IIOCIIE H3JIOKEHHS KaX/0T0 (aKTa, COOBITHS;

7) B apxWBHOM cmpaBKe, 06BeM KOTODO NPEBBIMIAET ONUH JIACT, JIMCTHI
JOJDKHEI OBITH IPOLIMTEL, TIPOHYMEPOBAHE U CKPEILICHBI I€YaThI0 A IMAHHCTPALHH;

8) apX¥BHBIE CIIPaBKH HOJKHEI 0OPMIIATBCS Ha OIaHKe AnMuHACTpanym;

9) apxuBHas cIpaBKa MOMHCHIBACTCS 3aMECTHTENEM IVIABEI AMUHUCTpanuu
MyHHIMIATPHOIO 00pa3oBaHMSA AJIalaeBCcKOe MO  COMMAIbHBIM BOIlpocaM H
Ha9aJIbHUKOM APXHBHOTO OTHeEIa, 3aBEPSIETCS [IEYaThio AnMuHUCTpanumy;

10) B apxuBHO# BEIIKCKe Ha3BaHHE ApPXHBHOIO JIOKYMEHTa, €70 HOMEp M JaTa
BOCHIPOM3BOJUITCS MONHOCTBIO. M3BIIEYEHHAMM M3 TEKCTOB apXHUBHBIX JOKYMEHTOB
AOJDKHBI OBITh HCUEPIAaHbI BCe MMEIONHECS JaHHbIE IO 3anpocy. Hadano u komers
KaXJIOTO  MSBJICUCHHs, a TAaKKe IMpPOINYCKA B TEKCTe ApPXHBHOTO JOKYMEHTA
OTIENBHBIX CIIOB 0003HAYAIOTCSI MHOTOTOYHEM;

11) B ipuMe9aHusX K TeKCTy apXMBHOM BEIUCKH NEIAIOTCS COOTBETCTBYIOIIHE
OTOBOPKH O HaCTAX TEKCTa OPUTHHAJIA, HEPa30OpPYMBO HAIKMCAHHEIX, MCIIPABICHHBIX
aBTOPOM, HE ONAFOIIUXCS IPOYTEHHIO BCIEACTBHE IIOBPEXIEHHUS TEKCTa U T. 1L,

12) ornenmbHBIE ClIOBa W BEIpaXKEHHUS OpUI'MHAJIA, BBI3BIBAIOINUE COMHEHHS
B UX TOYHOCTH, OrOBapMBalOTCSI cloBaMH «Tak B  Tekcre OpHUTHHAIay,
«Tax B nokymenTe». Ilocie TekcTa apXMBHOM BBIMHCKH YKa3bIBAIOTCA apXHBHBIN
QP ¥ HOMepa JIACTOB €IMHHITEI XPAHCHHS ApXHBHOTO JOKyMEHTa;

13) ayreHTHYHOCTH  BBIJAaHHOH IO 3allpoCy  apXWBHOH  BBINHMCKH
YAOCTOBEPACTCA HMOINUCHIO 3aMECTHTEIS [TIaBhl AIMUHHUCTPAIUH MyHHALANATEHOTO
00pazoBaHHs AJlanaeBCKOe [0 COMUATBHBIM BOIIPOCAaM M HAaYaJIbHUKOM ApPXHBHOT'O
OTZEIa, 3aBEPACTCS IEYAThIO A IMUHUCTPAIHH;



14) Ha 060OpOTE KaXIOTO JIMCTA ApPXMBHOM KOIWH MPOCTABIISIOTCS apXHBHEIE
mudpel ¥ HOMEpa JUCTOB €IWHUI] XpaHEHWsS APXHBHOI'O JOKyMeHTa. Bce JHCTHI
_ apXMBHOM KONWMM CKpEIUIIOTCI M Ha MeCTe CKpEIUICHHS 3aBEpSIOTCA I€YaThIo
MYHULMIIAIBHOIO 4pXKUBa U MOIUCHIO €0 PYKOBOIUTEIIS.

86. Ilpu oTcyTcTBHHM pe3yibTaTa B XOJie¢ HCIIONHEHHS 3alpoca B TeYeHHE
30 mHE# cocTaBIsAeTCsl OTPULATENBHBIM OTBET HAa ONlaHKE MYHHIIMIIAIHHOI'O apXHBa.
B otBete m3naraercs npudnHa, 10 KOTOPOM HE MPEICTaBIISETCS BO3MOXHBIM BBIIATH
TpeOyeMyl0  Komuro ApXHMBHOTO JOKyMEHTa WJIA apXHBHYIO  CIIPaBKy.
IIpn HEO6XOAMMOCTH OTBET 3aBEPSIETCS II€YATHI0 MyHHUIIAITAIEHOI'O apXHBa.

87. ApxuBHas clipaBKa, apXUBHAs BBIIACKA ¥ apXUBHAS KOIHS O(OPMIIIIOTCS
Ha rocyIapcTBEHHOM s3bIke Poccutickoit denepanum.

88. PesynbTarT mpenocTtaBieHHs MYHHUIMIIAIBHOM YCIYTH C HCIIONB30BaHHEM
Emusoro moprana, opuIagbHOro caiiTa He MpeIOCTaBisIeTCs. ApXHUBHAsS CIIPaBKa,
apx¥iBHas BBIIKCKA WIM apXWBHAas KOIMS Ha OyMaXKHOM HOCHTENIe HaIpaBiIsaeTcs
MOCPEICTBOM IIOYTOBOI'O OTIIPABJICHHS, WM BBIAACTCS 3asSBUTENI0 HWIH €r0
JOBEPEHHOMY JIMIly IIOJI PACHUCKy IIpH HPEObSIBICHUM NaclopTa MIH HHOTO
YAOCTOBEPSIONIEr0 JIMYHOCTE JTOKYMEHTa; OBEPEHHOMY JIWITYy - IIPH IPEIbSIBICHAN
JOBEPEHHOCTH, OGOPMIICHHON B YCTAaHOBIEHHOM HOpsike. IloiydaTens apXHBHOM
CIPaBKH M apXWMBHOH BBIIMCKM DACIHCHIBACTCS Ha WX KONMSIX WM Ha obopore
COIIPOBOJIUTENIHHOIO IUChMa K HUM, yKa3bIBasl IaTy UX MOy ICHHS.

89. PesynsraToM aJIMHHHCTPATUBHOM IIPOIEIYpHI SBIISETCS HAIpaBICHUE
3agBHMTENIO JOKyMEHTa Ha OyMaxXHOM HocuTene. PaccMoTpeHre 3ampoca 3asBUTENS
CUHTAETCs 3aKOHYEHHBIM, €CIIM JIaH OTBET IO CYIIECTBY 3alpoca, 0 HEMY IIPHHSATEHL
HEeOoOXOMMMEBIE MEpHI, 3asBUTENb IPOMHGOPMUPOBAH O PE3yNbTAaTaX PACCMOTPEHHI.
Cpox xpaHeHHsS HEBOCTPEOOBaHHBIX 3asBHUTEIEM pPE3YJbTATOB COCTABJISET 5 JIeT.
CeezleHys O BBHINOTHEHUH aMHHUCTPATHBHOM IPOLENYPhl GHKCUPYIOTCS B CHCTEME
JOKYMEHTO000pOTa U AEIONPOU3BOCTBA A IMAHHCTPAITAH.

Ciryyau ¥ HopsiAOK NpeAoCTaB/IeHUs] MyHUIUNAILHON yCJIyrd
B ynpexxaaomeM (IPOAKTHBHOM) pesKuMe

90.Cnyyan ® TOpANOK  IPENOCTAaBICHHS  MyHHIMNAIGHOM  YCIyIH
B YIPEXAAromeM (IIPOaKTHBHOM) pexXuMe He MPeayCMOTPEHEI.

Iopsiaok BHINOIHEHHS] AAMHHMCTPATHBHLIX Mpouexyp (HeicTBuii)
10 MPEJOCTABJICHHUI0 MYHHIHIIAJIBHON YCIYTH, BHIOJIHAEMbIX
MHOro(p)y HKIHOHAJILHBIM IIeHTPOM IPEI0CTABJICHHS I'OCYAaPCTBEHHBIX
H MYHHIHNAJIBHBIX YCJIYT, B TOM YHCJI€ NOPSAAOK aAMHHHCTPATHBHBIX MPOLEAYP
(zeiicTBMif), BHINOJIHAEMBIX MHOI0(YHKIIHOHAILHBIM IEHTPOM NPeI0CTABICHHUS
roCyJapCTBEeHHBIX H MYHHIMIAJbHBIX YCJIYT MPH NPEA0CTABJICHHH
MYHHIMIAJIBHOH YCJIYyIH B IIOJJHOM 00beMe | IPH NPEI0CTABJICHIN
MYHHIHNAJIbHOH YCJIYIH MOCPEACTBOM KOMILIEKCHOTO 3ampoca

91. TlocnenoBaTenbHOCTH — aJMHHHCTPaTHBHBIX Hpolexyp (AeHcTBmif)
IO IIPETOCTABIICHHIO MyHUIIANIATHHOR yCIIyTH, BBITIOJTHAEMOM



MHOTO(QYHKITHOHAIBHBIM HEHTPOM IIPEOCTAaBIICHUS roCyAapCTBeHHBIX
U MyHUIAIAIBHBIX YCIIYT:

1) urdopmMupoBaHHTE 3asBHUTENEH O MOPSIKE MPENOCTABICHHS MyHHIANATBHBIX
YCIIYT, B TOM 9HCIIE IIOCPEACTBOM KOMIUIEKCHOTO 3aIIpOCa, B MHOTO(YHKIIHOHATHHBIX
LEHTpax TPEeIOCTABICHHSA TOCYJApPCTBEHHBIX H MYHHIHIAIBHEIX YCIYT, O XOMe
BBIIIOJIHEHHUS 3allPOCOB O INPEIOCTABICHAM MYHWIMIIAIBHBIX YCIYT, KOMIUIEKCHBIX
3alpOCOB, @ TaKXe M0 MHBIM BOIPOCAaM, CBS3aHHBIM C IIPESOCTABICHHAEM
MyHHIMIAIBHEIX YCIYT, @ Takke KOHCYIBTHPOBAaHHE 3asBHTENEH O MHOpSIKe
NPENOCTaBNCHN MYHHWIMNAIBHBIX  YCIyT B MHOTOGYHKUMOHAIBHEIX IIEHTpPAxX
IPENOCTABICHNs TOCYJapCTBEHHBIX M MYHHIMIANBHBIX YCIYr M depe3 EauHELA
HOpTal, B TOM YHCIEe IyTeM OOOpYIOBaHHA B MHOTOGYHKIMOHAILHOM IIEHTpE
OPENOCTABICHHA TOCYHApCTBEHHBIX M MYyHHLHIANBHBIX YCIyr paboddx MecT,
OpeHAa3sHAYEeHHBIX i1 ofecmedeHMs  JOCTyma K  HH(DOPMAIHOHHO-
TEIICKOMMYHHMKAITHOHHOI ceTn «HTEpHETY;

2) mpueM W 3alOJHEHHE 3aIIPOCOB O IPEOCTABICHAN MyHHIIAIATEHBIX YCIIYT,
B TOM YHCJI€ IIOCPENCTBOM aBTOMATH3HUPOBAHHBIX HH(MOPMAIMOHHBIX CHCTEM
MHOTO()yHKIIHOHATBHEIX IIEHTPOB IIPEIOCTABIICHHUS rOCyIapCTBEHHBIX
¥ MyHWITATIAJIBHBIX YCIIYT, @ TAaKKe IIPHEM KOMIUTEKCHBIX 3aIIpOCOB; v

3) bopMupoBaHHE M  HampaBleHWE MHOTO(YHKIHOHATBHBIM IIEHTPOM
IPENOCTAaBIICHUS TOCYAapCTBEHHEIX M MyHHUIUNAIBHBIX YCIYT MEKBEIOMCTBEHHOIO
3anpoca B OpPraHel IOCYJapCTBEHHOW BJIACTH, OPraHBI MECTHOTO CaMOYHpPaBIICHHS
¥ OpraHu3alyH, yIacTBYIOIIHE B IPENOCTaBICHUH MyHAIMIATBHEIX YCIIYT;

4) BBIAYA 3aSBHTENIO Pe3yibTaTa NPelOCTAaBIeHHs MYHAIUIATBHONR YCIIyTH,
BTOM 9YHCIE BBIaYa JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE, IMOATBEPK/AFOIIHIX
CONEPKaHUE SIICKTPOHHBIX JOKYMEHTOB, HAIPABICHHBIX B MHOTO(YHKIHOHAIHHBIN
IIEHTp MPENOCTaBIECHNS FOCY JAPCTBEHHBIX M MYHHUIUIIAIBHBIX YCITyT HO Pe3yiIbTaTaM
OPeNIOCTaBICHHS ~IOCYAPCTBEHHBIX W  MyHHMIHNAIPHBIX YCIYT  OpraHaMH,
IPEAOCTABIIOMMMH T'OCYAAPCTBEHHBIE YCIYTH, H OpPraHaMH, IPeIoCTaBIISIOMAMHA
MYHUIMITAIBHBIE YCIyTH, @ TakKe BBIJada JOKYMEHTOB, BKITFOYAs COCTABJICHUE
Ha OyMa)XHOM HOCHTENe W 3aBEpeHHE BBITHCOK M3 HH(POPMALMOHHEIX CHCTEM
OpraHoB,  IPENOCTABIAIOMHUX  TIOCYJaPCTBEHHBIE  YCIYTH, ¥  OpraHOB,
IPENOCTABIIAIOMMX MyHUIUIIATBHEIE YCIIyTH.

Hudopmupoanwe 3assureneii
O NOPSMIKE IPEAOCTaBIICHNsI MyHUIHIIAIBHOM YCIIyTd B MHOTO(YHKIIHOHAIEHOM
IICHTPE NPEeNOCTaBICHUs [OCY 1aPCTBEHHEIX ¥ MyHULMITAGHEIX YCIIYT,

0 XOZ¢ BBUIONHEHH 3aIIpOCca O IPEAOCTaBIEHAN MyHHIANAIBHON YCIyTH, 10 HHBIM
BOIIPOCaM, CBA3aHHBIM C IPEIOCTABICHHEM MYHHIUNATBHOM YCIyTH, a TAKKe
KOHCYJIBTHPOBAHNE 3asBATENIEH O MOPSIIKE IPEIOCTABICHHS MYHALMIATHHORN YCIIyTH
B MHOTO()YHKIMOHAITBHOM ITEHTPE IPEAOCTABIEHHS FOCY IaPCTBEHHBIX
{1 MyHHUIUATEHBIX YCIIYT

92. MEHOroQyHKIMOHANBHEI IIEHTp NPEAOCTAaBIICHHS TI'OCYyHapCTBEHHBIX
1 MyHHITHTIATBHBIX YCIIYT OCYIIECTBIACT MHPOPMUPOBAHHE 3asBHTENEH O IOPSIKe
IPENOCTABNICHN ~ MyHHIMNAIBHOM YCIYrM, O XOJe BBHIIONHEHHS 3alpoca



O MPEOCTaBICHAN MYHHUIUNAIGHOA YCIyTd II0 HHBEIM BOIPOCaM, CBS3aHHBIM
C IIpeIOCTaBIICHHEM MYyHHIMIAIBHOM YCIYIH, a TakkKe KOHCYJIbTHPOBaHHE
3asBUTEIIEH 0 TopsiAKe MIPEeIOCTABICHUS MYHULUAIATEHON yCILyT'!l
B MHOTO(YHKIIHOHATBHOM LIEHTpe MIPEAOCTaBIICHUS rOCyZJapCTBEHHbIX
M MyHHULANAIBHBIX YCITYT. ’

MHoro(yHKIMOHATIBHBIM LEHTpP MPEIOCTABIICHUS rOCyIapCTBEHHBIX
U MyHHIMIIAJIBHBIX YCIYT OCYIIECTBIAeT MHGOPMHUpPOBaHUE 3asBUTENEH O MOpsAIKe
IIPEIOCTaBICHHAS TOCYHapCTBEHHBIX U (WJIHM) MYHUIMNAIBHBIX YCIYT IOCPEICTBOM
KOMIUIEKCHOTO 3aIlpoca, O XOJ/ie BBIIOJHEHHS KOMIUIEKCHBIX 3alpOCOB, a TaKXke
IO HHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTABIIEHHEM TIOCYNAapCTBEHHBIX U (WUIH)
MYHULAIAIBHBIX YCIIYT.

MHuoropyHKIIHOHATHHBIH LEHTP MpeIOCTaBIICHUSA rOCyIapCTBEHHBIX
H MyHHIUIAIBHBEIX YCIIYT OCYINECTBISIET HHGOPMHPOBAHHE 3asBHUTENIEH O MecTe
HaXOXIEHHS ApPXHBHOTO OTHelIa, pexuMme paboThl M KOHTaKTHBIX TeledoHax
ApXWBHOIO OTZENA. '

93. OcHOBanueM [Uii Hayajla AaOMUHUCTPATHUBHBIX JCHCTBHH SABIISETCS
MOJ[ydeHUEe OT 3asBUTEII 3alpoca O MOPAIKEe IPEAOCTaBICHHUS MYyHHUIUNAIBHOMN
YCIYyTH, O XOJi¢ BHIIIOJHEHUS MYyHULMNAIGHOM YCIIyTH apXWUBHBIM OTJIEJIOM, a TaKXe
10 WHBIM BOIIPOCaM, CBS3aHHBIM C IIPEIOCTaBICHIUEM MYHUITMIIAIBHON YCITyTH.

IIpu IOy YeHUHN COOTBETCTBYIOIIETO 3ampoca paboTHHKOM
MHOT'O(QYHKITHOHAJIBHOTO LIEHTpa MPENOCTaBIICHUS rOCyIapCTBEHHBIX
¥ MyHHUIINIAJBHBIX YCIyI 3asBUTENIO COOOIMAeTCs COOTBETCTBYIOMAs IIOJHAS
¥ UCYepIBIBaronIas HHGOpMAaIHs.

Ilpu nomydeHuun 3ampoca O XOAE BBIIOJHEHUS MYyHHUIIUNAIBHOH YCIYTH,
HeoOxonuMass WHGOpMAaNUs 3alpamuBaeTcs pabOTHUKOM MHOTO(GYHKIIHOHAIBHOIO
IIEHTpa IIPEAOCTaBIEHUs] IOCYJAapCTBEHHBIX U MYHHUITUIIAIBHBIX YCIYT B apXHBHOM
oTAene JOOBIM JOCTymHBIM cmocoOoM, oOecmeduBaromeM OIepaTHBHOCTH
HarpaBJIeHHs 3alpoca (B T.4. [IOCPEICTBOM Telne(OHHO# CBA3M).

ApXWBHBI OTAEN HampapisseT HWHPOPMAIMIO O XOAE€ BHIIOJHEHHS
MYHHAIUNAIBHOH YCIyrH B MHOTO(QYHKIMOHAJIBHBIA IEHTP IPEIOCTaBJICHHUS
roCyIapCTBEHHBIX U MyHUITAIIATBHBIX YCIIYT.

MHoro¢yHKIIMOHATBHBIH LIEHTP MPeIOCTaBIICHUS rOCyJIapCTBEHHBIX
¥ MyHHIANATBHBIX YCIyT IepenaeT HHPOPMAITHIO 3aIBHTEIO.

94. Pe3ynbTaTOM aJMHMHHCTPAaTHBHOM IIPOLEAypHl SBISAETCS IIONydYCHHE
3asgBUTENEeM HMHQOpPMAllUM O IOpPSAAKE NPENOCTaBICHHS MYHHIMIIAIBHOH YCIIyrH,
0 XOJI¢ BBIIOJIHEHHS MyHUIIUIIAIBHON YCIIYTH apXUBHBIM OTAEIIOM, a TaK)Ke IO HHEIM
BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTABICHUEM MYHUIIUITATEHOM YCITyTH.

ITpreM 3ampocoB 3asBUTENEH 0 IPEOCTaBICHUN MyHUIIUIATHHOM YCIyTH
¥ HHBIX TOKYMEHTOB, HEOOXOMHUMBIX UL IPEIOCTABICHIS My HALIMIIATLHOM YCIIyTH

95. OcHoBanmeM /i Hadajla BBIIOJNHEHUS aJMHHUCTPATABHOW IIPOLELypHI
SBIICTCSL  MIOCTYIUICHHWE 3alpoca 3asdBHTEN B MHOTOQYHKIIMOHAIBHBIA LIEHTP
IPEIOCTABICHUSA IOCY JTapCTBEHHBIX M MyHUIIUIATBHBIX YCIIYT.



96. B cmydae Hamp4Ms OCHOBAaHHS I OTKa3a B IpHEME [OKYMEHTOB,
HEOOXOIMMBIX IS IPENOCTaBICHUS MYHHIUIAIBHOM YCIYTH, B COOTBETCTBHH
¢ myHKTOM 23 HacTrosumero PernamenTa, coTpyfHUK MHOTO(GYHKIIMOHAIBHOTO IIEHTPA
IPENOCTABIICHAS I'OCY IAPCTBEHHBIX ¥ MyHHUIUIIAIBHBIX YCIYT OTKa3hIBaeT B IPHEME
NOKyMEHTOB, HEOOXOIUMEBIX I IPEXOCTABIICHIUS MyHUIIMIATBHOMN YCIIyTH.

PaGoTauk MHOTO(yHKITMOHAITBHOTO IeHTpa IIPEIOCTaBICHUS
rOCYIapPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT BBIAAET B JIEHb OOpalleHHs 3asBUTEIIO
OIWH OK3eMIULIp «3ampoca 3asBHTENs Ha OpPraHU3alldi0  IMPENOCTaBICHHS
rOCYIapCTBEHHBIX - (MyHHIUNAIBHEIX) YCIYT» C yKa3aHHEM II€PEYHs IIPHHATHIX
JNOKyMEHTOB U [aThl IIpHEMa B MHOTOQYHKIHMOHAJIFHOM LEHTPE IMPENOCTaBICHHS
rOCYIapCTBEHHBIX ¥ MyHUITUITATBHEBIX YCIIYT.

97. Iloctynupmmii B MHOTOGYHKIHMOHAIBHBIA IIEHTP IPENOCTABICHUSL
TOCyIapCTBEHHBIX M MYHMIMIAIBGHBIX YCIYI' NHCBMEHHBIA 3alpoC 3asBUTENI
perucTpupyeTcs Iy TeM IIPOCTaBIICHHUS MPSAMOYTOJIEHOTO nITamma
C PETUCTPAllAOHHBIM HOMEPOM U JIaTO# IpHeMa.

98. Ilpum OOHOKPaTHOM OOpAaINCHWH 3asBUTEN B MHOTOQYHKIMOHATHHBIH

IEHTP NPENOCTABICHUS TOCYAAPCTBEHHBIX H MYHHIMIAIBHBIX YCIYT C 3alpocoM
Ha NIOJIy9eHHe IBYX U 0Oojiee IroCynapCTBEHHBIX M (WIIH) MyHHIUNAIBHBIX YCIYT,
3asjBICHHE O MPENOCTAaBICHUH YCIyTH (GOPMHPYETCS M  IIOAIUCHIBACTCS
YIOJTHOMOYEHHBIM pPaOOTHAKOM MHOTO(YHKIMOHAIBHOIO LEHTPa HpENOCTABICHHS
TOCyIapCTBEHHBIX W  MYHHMIMIAIBHBIX YCIYT H  CKPEIUIIETCA  II€YaThIO
MHOT0(YHKITHOHAIBEHOI'O IIEHTpa IIpEeIOCTABIICHHUS roCy/1apCTBEHHBIX
U MyHHIOUNAIBHEIX yCiIyr. IIpy 3ToOM cocTaBiieHWe W MOJIMCAHUE TAKHX 3asBICHUIN
3asBUTENIEM He TpeOyercs. MHOroGyHKIMOHATIBHBIA LEHTP HPENOCTAaBICHHA
FOCYy[JapCTBEHHBIX W MYHHIMIAIBHEIX YCIYyl IIepedaeT B apXWBHBEIH OTHEN
opopmMIeHHOE 3asdBIE€HHE H JOKYMEHTHI, IpENOCTABICHHBIE 3asBHTENEM,
C IPWIOKCHAECM 3aBEPEHHOM MHOrO(QYHKIHOHAIBHBIM IEHTPOM IIPENOCTABICHUS
rOCyTapCTBEHHBIX ¥ MyHHUUHUNATIBHBIX YCIYT KOIHH KOMIUIEKCHOTO 3aIIpoca B CPOK
He [T03/IHee OIHOro paboyero JH:, CIeIYIOmero 3a JHeM 0()OPMIIEHHS KOMIUIEKCHOTO
3armpoca. :
B ciyuae, ecinu 11 oy deHUs MyHUIMIATBHOMN yCIIyTH TPeOYIOTCS CBEICHNS,
MOKYMEHTHl W  (wimM) wHQOpMamus, KOTOPEIE MOTYT OBITH  IIONYYEHHI
MHOT 0 YHKITHOHATBHBIM IEHTPOM IIPEOCTaBIICHHUS rOCyJapCTBEHHBIX
U MyHHMIMIAIBHBIX YCIIYT TOJBKO IO Pe3yNIbTaTaM IPeAOCTaBICHHS HHBIX YKa3aHHBIX
B KOMIUIEKCHOM 3allpOCe TOCYNapCTBEHHBIX H (WIM) MyHHLUIAIGHBIX YCIYT,
HAIpaBICHHE 3asBICHUS H JOKYMEHTOB B apXUBHBIA OTHAEN OCYINECTBIIETCS
MHOT0(GYHKIIHOHATBHEIM IIEHTPOM IIPEOCTaBICHUS rOCYIapCTBEHHBIX
U MyHUIIANIAJIBHBIX YCIIyT HE MO3IHEE OJHOIo pabodero MHs, CIEAYIOMEro 3a JTHEM
IOIyYeHHs. MHOIOQYHKIMOHATBHEIM HEHTPOM IPEeIOCTABIEHHS TOCYIapCTBEHHbIX
U MyHWIMIIAIBHBIX YCIYT TaKuX CBEICHUM, NOKyMEHTOB W (Wid) HH(OpMAIHH.
B ykasaHHOM cilydae TedeHHE HpPENyCMOTPEHHBIX 3aKOHOMATENHCTBOM CPOKOB
IPEOCTABIICHH TOCY[IAapCTBEHHBIX W (WIM) MyHHIHIATGHBIX YCIYT, yKa3aHHBIX
B KOMIUIEKCHOM 3aIlpOCe, HAYHMHAETCs HE paHee JHsS [OJIyYeHHs 3asBIICHU
H HEOOXO/IMBIX CBEJIEHHH, JOKYMEHTOB ¥ () HHQOPMAITHH apXUBHBIM OTIETOM.



99. PaGoTHHK  MHOrOQYHKIMOHAJIBFHOTO  IHEHTpa  IIPEeIOCTaBICHHS
TOCYJJapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT IIPOBEpPSAET COOTBETCTBHE KOIMM
MPEACTaBIIEMBIX JTOKYMEHTOB (32 HCKIIOYEHHEM HOTApHAIBHO 3aBEPEHHBIX)
X OpHTHHAJIaM, YTO IIOATBEpPXKIAeTCs IIPOCTaBICHHWEM Ha KOIWU JOKyMEHTa
npssMoyroisHoro mramna «C TIOAIMHHBIM CBEPEHO», €CIH KONHS JOKyMEHTa
mpeJcTaBiieHa 0e3 MpeabABICHI OpUTHHANa, IITaMII He IIPOCTaBILIETCS;

100. MuoropyHKIIMOHAIBHBIM IEHTP NPENOCTaBIEHUS TI'OCYJapCTBEHHBIX
¥ MyHHULIMTIATBHBIX ~ YCIYT OCYIIECTBIISIET HANpaBJICHWE IPUHATOrO 3ampoca
B apXUBHBIN OTZEN B 3JIEKTPOHHOU (hopMe 100 Ha OYMaXKHBIX HOCUTENISX B IOPSIKE
I CpOKHM, YCTaHOBJIEHHBIE COITIaIICHWEM O B3aWMOJEWCTBHH, HO HE ITO3JHEE
CIIeyroIero pabouero JTHS IOCHe MPUHSITHS 3asBICHU.

101. Pe3yneraToM BBIIONHEHWS aJAMHWHUCTPATHBHON TMPOIENYpPHl SBIISAETCS
peTUCTpals 3aIpoca 3asBUTENS U HallpaBJICHHE 3allpoca B apXUBHBIM OTHEN. '

DopMHpOBaHHUE U HallpaBlIeHHEe MHOTO(QYHKIMOHAIBHBIM IIEHTPOM
IPENOCTABICHMS FOCY JapCTBEHHBIX M MyHUITUIIATIBHEBIX YCIYT MEKBEIOMCTBEHHOT'O
3allpoca B OPraHbl F'OCYJapCTBEHHOM BIIACTH, OPraHbl MECTHOTO CaMOYTIPaBIICHHUS
U OpraHM3alliy, YIacTBYIOIHE B IPEIOCTaBIeHUN MyHUIUIAIBHBIX yCIIyT

102. JlokyMeHTBI ~ (cBemeHHs), HEOOXOIAMMBIE B  COOTBETCTBHH
¢ 3aKoHOIaTenbcTBOM Poccuiickoit @enepanyy 1 3aK0OHOAATENHCTBOM CBEpIIIOBCKOM
obnacTd I TNPENOCTaBIEHWS MYHHITMIAIBHOM YCIYTH, KOTOPHIE HAXOMATCS
B PaCIOPSDKEHMH T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpPaBJICHHS
M MHBIX OpraHOB, Y4YaCTBYIOIIMX B IIPENOCTABICHHHA MYHHIIUNAIGHBIX YCIYT,
OTCYTCTBYIOT.

Beraga 3asgBUTEITIO pe3yJIbTaTa MPEqOCTaBICHN MyHUIMIIAIBHON YCIIyTH,

B TOM YHCJI€ BBIja4a JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, ITOATBEPIKAAOIINX
Coziep KaHHe JIEKTPOHHBIX JOKYMEHTOB, HallPaBJIEHHBIX B MHOTO(YHKITHOHAIBHEIN
LIEHTP NPENOCTABICHUA I'OCYIapCTBEHHBIX I MyHUIUIAIBHEIX YCIYT IO Pe3yIbTaTaM
IIPEOCTABIIEHHS I'OCYIapCTBEHHBIX M MyHUIIUIAIBHBIX YCIIYT OpraHaMH,
IPEAOCTABIIAIOIUME I'OCYy AAPCTBEHHbIE YCIIYTH, ¥ OPraHaMH, IIPeI0CTaBIISIOIIMHI
MYHULIMITAJIBHBIE YCIYTH, a TAKKe BbIIada JOKYMEHTOB, BKIIFOYas COCTAaBIEHHE Ha
OyMa)XHOM HOCHTEIIE H 3aBEPEHHE BBITICOK U3 HHPOPMAIIMOHHBIX CHCTEM OPraHoOB,
IIPEAOCTABIIAIOIIMX I'OCY AaPCTBEHHBIE YCIYTH, U OPTaHOB, IIPEIOCTABIIIOMINX
MYHHUITUIIATHHBIE YCIIYTH

103. OcHoBanWeM /i Hadajla BEIIONHEHMS aJMHUHWCTPATUBHOM IIPOIELYpHI
SBISIETCS TOMYYCHHE PE3ybTaTa IPEAOCTAaBICHUS YCIyTH B apXWBHOM OTIENIE HE
HO3HEe Pabodero JHs, CICTYIONEro IOCie JHS UCTEYEHHS CPOKa IPEIOCTABICHHU
YCIYTH, IPeXyCMOTPEHHOrO HACTOSAIMMM PpETIaMEHTOM, JIM0O 3IEeKTPOHHBIX
JOKYMEHTOB, HAIPaBICHHBEIX B MHOTO(QYHKIMOHAIGHBIA IIEHTP NPENOCTABICHH
TOCyIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT IO pe3yJibTaraM IIpenoCTaBJICHH
rOCyNapCTBEHHBIX M MyHHIMNAIGHBIX YCIYI OpraHaMM, IIPefOCTAaBIIIOIAMA
TOCy/lapCTBEHHbIC YCIYIW, M OpraHaMH, IPeAOCTABILIIONMMH MYHHIMIIATHHEIE



YCIyTH, a TakXke BBIJadya IOKyMEHTOB, BKJIIOYas COCTaBI€HHE Ha OyMaXHOM
HOCHTEJIE ¥ 3aBEpPeHHEe BBHIMMCOK U3 HHOOPMAIMOHHBIX CHCTEM OpPraHOB,
MPEIOCTABISIIONINX TOCYJapCTBEHHBIE YCIYI'H, H OpraHOB, IIPEIOCTAaBIIAIOMIMX
MyHHUIUIAIBHEIE YCIIYTH.

104. PaGoTHMK  MHOTOQYHKIIMOHAIBHOIO  II€HTpa  IPENOCTABICHU
rOCyIapCTBEHHBIX M MYHHLMIIAIBHBIX YCIYI PErHCTPUPYET IIOIY4YEHHBIH pe3yJbTaT
IIPEOCTABICHHS MyHUITUIAIBHOW YCIIyTH B aBTOMaTU3UPOBAHHOM HHGOPMAIIMOHHON
cucreMe MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa IMPENOCTaBIE€HUS TI'OCYAapCTBEHHBIX

Y MyHHUITATIATBHBIX YCIIYT.
B cimydyae TONydeHHS ~ DIIEKTPOHHBIX  JOKYMEHTOB,  HAalpaBJICHHBIX
B MHOTO(YHKITHOHATHHBIH LEHTP IIPEJIOCTaBICHUS rOCyJapCTBEHHBIX

¥ MyHULIMNAIBHBIX YCIyI IO pe3ysbTaTaM IIPeIOCTAaBIEHUS TIOCyIapCTBEHHBIX
Y MYHULIANIAIBHBIX YCIYT OpraHaMy, IpeoCTaBIIOMUME TOCy IapCTBEHHBIE YCITYTH,
¥ OpraHamy, MpeJOCTaBIAIONMME MYHHUIUNAIBHBIE YCIYyTH, a TaKXe BbIgada
JIOKyMEHTOB, BKJIIOUasi COCTaBlIeHHEe Ha OyMaXHOM HOCHTEIIC M 3aBEpEHHE BEHIIHACOK
13 HHQOPMAIMOHHBIX CHCTEM OpraHoOB, IPEJOCTaBISMIONINX TOCYapCTBEHHBIE
YCIyIH, HW OpraHOB, IPEJOCTABILIIOMMAX MyHULWIIAIBGHEIE YCIYTH, paboTHHK
MHOT'0(QyHKITHOHATIEHOTO IEHTpa IIPEIOCTaBIICHUS roCyIapCTBEHHBIX
¥ MyHHUIWITAJIBHBIX YCIIyT COCTaBIISIET M 3aBepseT Ha OyMaKHOM HOCHTENE Pe3yJIbTar
IIPEIOCTABIICHA MYHUIUNAIPHOM YCIYTH B COOTBETCTBHM C TpeOOBaHHIMH
nocraHosiaenus IIpasurenscrBa Poccumiickot ®@epeparmu ot 18.03.2015 Ne 250
«O6 yTBepXIeHIUN TpeOOBaHUI K COCTABICHHUIO M BBIAAYE 3aSBHTENSIM TOKYMEHTOB
Ha 6yMaXHOM HOCHTEIIe, TOATBEPKAAIOIIIX CONCPIKaHHe IEKTPOHHBIX JJOKYMEHTOB,
HAIPaBIEHHBIX B MHOTOGYHKIMOHATBHBIHA IIEHTp MPEI0CTaBIEH s FOCYJapCTBEHHBIX
M MyHHMIUNAIBHBIX YCIyI MO pe3yJbTaTaM IPeNOCTaBICHHsS TOCYIapCTBEHHBIX
¥ MyHMIIUIIAJIBHBIX YCIIyT OpraHaMy, IPeIOCTaBISIOIUME I'OCYAapCTBEHHBIE YCIyTH,
M Oprasami, IIpeOCTaBIIIIOIUMI MyHHUIUITAIbHBIE YCIYTH, U K BbIIa4e 3asiBUTEIISIM
Ha OCHOBaHMM WMH(popMarmu w3 HHQOPMAIMOHHBIX CHCTEM  OpPraHOB,
MPENOCTABIIONIUX TIOCYJApCTBEHHBIE YCIYTH, M OpPraHOB, IIPEXOCTABIISIOIIAX
MYHMIMIIAIBHEIE YCIYTH, B TOM 4YHCJIE€ C HCIONB30BaHHEM HHPOPMAITHOHHO-
TEXHOJIOTHYECKOM M KOMMYHUKAITMOHHOW MHQPaCTPYKTYpHI, JOKYMEHTOB, BKJIIOYAs
COCTaBlleHME Ha OyMaXHOM HOCHUTENE M 3aBepeHHE BBIIMCOK H3 YKa3aHHBIX
WH(POPMAIIMOHHBIX CHCTEM.

105. PaboTHuK MHOTO0(YHKIIMOHAIEHOTO LIEHTpa MIPEIOCTaBICHUS
TOCYy/JIapCTBEHHBIX M MYyHHUIIMNAIBHBIX YCIYT YCTaHABIHMBAeT JIMYHOCTH JIMIA WX
IIPEJICTaBUTENS] HA OCHOBAaHHMH JOKyMEHTa, yIOCTOBEDSIOIIEro JHYHOCT, a TAKKE
IIPOBEPSET IOTHOMOYHS IPEACTABUTEIS.

106. PesympTaT NpENOCTAaBICHHS MyHHIWNAIGHON YCIyrH  BBIIAETCA
3a[BUTEIIO WX €r0 IIPEACTABUTEIIO IO/ IIOIIHCE.

107. Pe3ynpTaToM BBINOMHEHHS aJMHHUCTPATHBHON MPOLENYPHl SBJISETCS
BEIZIa4a pe3yJIbTara IIpeOCTaBIeHUS YCIyTH 3asBUTEIO.

108. CeezieHus 0 BHINOMHEHHWH aJMUHHCTPATHBHON MPOLEXYPbl QUKCHPYIOTCS
B aBTOMATU3UPOBAHHOH HHGOPMAIHOHHON CHCTEME MHOTO(YHKIIMOHATFHOTO IEHTPA
IIPEIOCTABIEHHS FOCYJApCTBEHHBIX U MyHUIIUTIAIBHEIX YCIIYT.



INopsigok uenpasjeHns JONYIIEHHBIX 0N€YATOK H OMMO0K B BHIIAHHBIX
B pe3yJ/IbTaTe NPeA0CTaBJIeHH MyHHIHNIAJTbHOM yCIyIrH JOKyMEHTAaX

109. OcHoBanmeM i Hadala agMUHHUCTPATHUBHOW TIPOLEAYPHI SBISAETCS
mpefcTaBlieHHe (HampaBleHHE) 3asgBUTENIEM 3ampoca 00 HCIIPaBIIEHHH OIEYaTOK
U (i) ommOOK, [ONyIIEHHBIX B BBIJAHHBIX B pe3yJIbTaTe IPEIOCTABICHHUI
MYHUIIUNAIBHON YCIIyTU JOKYMEHTAaX.

110. CorpymHumk ApXWHBHOrO OTHENla, pacCMaTPHBAeT  3asBIICHUE,
IIPEACTaBIICHHOE 3asBUTENIEM, U IHPOBOJUT INPOBEPKY YKa3aHHBIX B 3asABJICHHHU
CBEIICHUM B CpOK, HE IpeBHINaromuii 3 paboumx IHEH C JaThl pPEerdcCTpalyy
COOTBETCTBYIOIIETO 3aIIpoca.

111. KpuTepreM IOpHMHATHA pEIICHHS IO aJAMHHUCTPATHBHON IPOLELype
SBJIETCS HAIMYHE WA OTCYTCTBHE TAKUX OIEYATOK M (HJIH) OIIHOOK.

112. B ciydae BBIABIECHHMS [OIYIIEHHBIX OIEYaTOK H (WIHM) OMMOOK
B BEIIAHHBIX B pe3yJbTaTe IPENOCTaBICHHS MyHUITUIIAIBHOM YCIyTH JOKyMEHTaX
pabOTHHK ApXHBHOTO OTJENa OCYIIECTBIISCT HCIPABIECHHE M 3aMEHy YKa3aHHBIX
IOKYMEHTOB B CpPOK, HE IpEBBIIAOMUM 3 paboumx MHEH ¢ MOMEHTa perdCTpaldu
COOTBETCTBYIOIIEro 3ampoca. CBelleHMs O BBIIOJNHEHHH aJIMHHHCTPATHBHOM
Ipouexypsl (QHKCHPYIOTCS B CHCTEME IOKYMEHTOOOOpOTa U IEIOMPOU3BOACTBA
AIMUHUCTpALIWH.

113. B cimydae OTCYTCTBHs OIE€YaTOK M (WIH) OMHUOOK B JOKyMEHTaX,
BBIJAHHBIX B pe3yNbTaTe MNPEIOCTABICHHS] MyHHUIUIANBHON YCIyrH, pabOTHHK
ApXUBHOIO OTZella IHCEMEHHO COOOIaeT 3asBUTENI0 00 OTCYTCTBHH TAKHX
OIl€YaToK W (WIM) OIHMOOK B CPOK, HE IPEBBIIAOINMA 3 pabounx aHEH ¢ MOMEHTa
PETHCTpalii ~ COOTBETCTByIomero  3ampoca. CBeleHHMs O  BEHIIOJIHEHHH
aIMIHHCTPATHBHOM MpoLEeXypsl (GHKCHPYIOTCI B CHCTEME IOKYMEHT00GOpOTa
U JIETIOIPOX3BOICTBA A IMAHHUCTPALIHH.

114. PesynbraToM aJMHHHCTPATHBHOM IIPOLEXYpPHl SBISETCS HaNmpaBJIcHHE
OTBETAa 3asBUTEITIO.

Paznen 4. (I)Oprl KOHTPOJIA 32 HCIIOJIHCHHEM perjiaMeHTa

IHopsinok ocymiecTBIeHHS TEKYIEr0 KOHTPOJIS 32 cO0JII0eHNeM
1 MCIIOJTHEHHEM apXMBHbLIM 0T/ €JIOM, PEAOCTABJISIIOIUM MYHHIMIAILHYIO
YCJIyry, €ro X0JKHOCTHBIMH JHIAMH, MyHAIMNAJIBHBIME CJIYKAIIMMHA H
PadoTHHKAMH, I0JI0KEHHI perjiaMeHTa H HHbIX HOPMATHBHBIX PABOBBIX
aKTOB, YCTAHABJIMBAKIIHUX TPeOOBaHUS K IPEIOCTABJICHHIO My HHUIMIAJILHOM
YCIyIH, a TaK:Ke NPUHITHEM HMH pelleHui

115. Texymmii KOHTPOIb 3a COOMIONEHHEM IOCIENOBATENLHOCTH NSHCTBHIA,
OIPENICNICHHBIX ~ aAMUHHCTPAaTHBHBIMH  IPOLEAypaMH II0  MPEIOCTABICHEIO
MYHHULUIIAIBHON YCIIYTH, OCYMIECTBIETCS HAYAIPHUKOM APXHBHOIO OTZAENa, Ha
IIOCTOSIHHOM OCHOBE.

KonTpons 3a mpenocraBnesneM MyHUIUNATGHON YCIIyTH apXUBHBIM OTIEIOM
OCYIIECTBIIAECT AIMUHHUCTPAIIHSL.



KoHTpons ocymecTBiseTcs IIyTeM IIPOBEACHUS IIPOBEPOK: pPEMICHU
o mperocraBieHu (00 OTKa3e B MPENOCTABICHWH) MyHUIIUNAIBHON YCIyTH;
BBIABIICHUS W YCTpPaHEHHs HapylIeHHH IIpaB Ipa)<[aH; PaCCMOTPEHHUS, NPHHATHUS
| pellleHuii ¥ TIOATOTOBKA OTBETOB Ha OOpalleHHs TPaX/IaH, CoIepKallie Kano0kl Ha
pemienus, neictBus (O6e3nelicTBIE) NODKHOCTHBIX JIHIL.

Ilopsinok ¥ NEPHOANYHOCTDH OCYIIECTBJIECHHS IVIAHOBBIX H BHEILIAHOBBIX
NPOBEPOK MOJIHOTHI H Ka4eCTBA NPeJ0CTABJIEHHS] MyHHIHNAILHOMN YCIIyrd,
B TOM 4HCJIe NOPSAOK U (opMbI KOHTPOJIS 32 MOJHOTOH B KA4€CTBOM
NpeAOCTaBJIeHHS MyHHIMNIAJILHOH YCIIyIra

116. KoHTpoib 3a IOTHOTOW M KadeCTBOM IPEIOCTaBICHUS MyHHIHIIAIBLHON
YCIIyTH BKIIFOYaeT B ce0s IpOBeieHNE IUTAHOBBIX M BHEIUIAHOBEIX IIPOBEPOK.

117. IImaHOBBIE MPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHUH I'OJOBBIX IUIAHOB
paboTel ApmuHHCTparuu. Ilpu IUTaHOBOM IpOBepKe IONHOTHL M KAa4ecTBa
IPEIOCTaBICHHs] MYHHMIMIIAIBHOW YCIYTH KOHTPOJIO IOMJIEXKAT: COOIIONEHHE
CPOKOB IPENOCTABJICHUS MYHHIWIIANBHON YCIIyI'H; COOJIOJEHHE IIOJIOXKEHMHI
HACTOSAINETO PErIaMeHTa; IPaBUIBHOCTh B 000CHOBAaHHOCTH IPHHSTOTO PELIeHHs 00
OTKa3e B IIPEOCTaBICHUY MyHUIIUIAIGHON YCITyTH.

OcHoBanMeM Ui NPOBEIEHHs BHEIUIAHOBBIX IIPOBEPOK SBIISIOTCS: MONYYEHHE
OT TOCYTapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJIeHHUS HH(OpMaIMH
O IIPEIIIOJIaraéMbIX HIIM BEHIABICHHBIX HapyIICHHUIX HOPMAaTHBHBIX IPABOBEIX aKTOB
Poccuiickoli ®eznepanuy, HOPMAaTHBHBIX HPaBOBEIX akTOB CBEpIJIOBCKOH 06JIacTH
¥ HOPMaTUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOIO CaMOYIIPaBIICHHs (yKa3aTh
HaWMCHOBAaHHE MYHHIMIAIBHOIO O00pa3oBaHMS B ClOydae IPEJOCTABICHHs
MYyHHUIUIIAIBHOA YCIIYTH); OOpalleHns IpakIaH U IOPHIWIECKHX JIMI Ha HAPyIICHUS
3aKOHO/ATENIbCTBA, B TOM YHCIE€ Ha Ka4eCTBO IIPEOCTABICHHS MYyHHIHIAILHON
YCIIyTH.

OTBETCTBEHHOCTD JOKHOCTHBIX JIHII 32 PelIeHus u AelicrBus (Ge3aeiicTBue),
NpHHHEMAaeMble (0CylecTB/IsieMbIe) HMH B X0/1€ IIPEX0CTABJICHHSA
rocyAapcTBeHHOl (MyHUIHNNAIbHOMN) yC/Iyru

118. Ilo pesympTaTaM IIPOBENCHHBIX IIPOBEPOK, B CIy4ac BBIABICHHA
HapyIIeHHH IOJIOKEHUM HACTOAIIETO periiaMeHTa, HOPMATHBHEIX IPABOBEIX aKTOB
CeepmioBckoii  001acTH  OCYIIECTBISIETCS  NIPHMBJICYEHHE  BHHOBHBIX  JIHII
K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit demepanyn.

IlepcoHanbHass OTBETCTBEHHOCTh IOJDKHOCTHBIX JIMII 3a IIPaBIJIBHOCTB
U CBOCBPEMCHHOCTh ~ IPUHATHA pEIIEHHMs O TIpenocTaBiieHHd (00 oTKase
B IPEIOCTABJICHAN) MYHMIIMIATGHON YCIYIW 3aKpeIuIieTcss B WX HOJDKHOCTHBIX
periamMeHTax B COOTBETCTBUU € TPeOOBaHUIMH 3aKOHOLATEIHCTBA.

Ilos10xeHus1, XapaKTepu3yIomue TpeGOBaHUSI K OPSAKY H hopMaM

KOHTPOJISI 32 NPEAOCTABIeHHeM MYHHINNAJILHOM yCIyru,
B TOM YHCJIe CO CTOPOHBI rPa)JaH, HX 00beJHHEHHI H OpraHu3aNui



119. KoHrpoms 3a  HpPENOCTaBICHHEM  MYyHHUIMIAIBHOW  YCIYTH
OCyIIecTBIsAeTCE B (opMe KOHTPONS 3a COOMIOZEHHEM IIOCIIENOBATEIBHOCTH
IEHCTBHIA, OIpeNeIeHHbIX aJMUHICTPAaTUBHBIMH IPOLIEAYPAaMH II0 MPEIOCTABICHHIO
MYHHIMIATBHON YCIIyTH W IPUHATHEM PpEIIeHWH NOIDKHOCTHBIMHU JIUIAMH, ITyTeM
NPOBEICHAS TMPOBEPOK COONIONEHWS M HCIONHEHHS MOIDKHOCTHBIMH JIMI[AMH
AJIMHHHCTpaIUi HOPMATHBHEIX IIPABOBBIX aKTOB, a TAKXKe MOJIOXKECHUH pernaMeHTa.

KoHTpois 3a mpemoCTaBIeHHEM MYyHUIMNAIBHOW YCIYI'M, B TOM 4YHCIIE
CO CTOpPOHBI TpaXIaH, HX OOBEIWHEHHMH M OpraHU3alif, OCYIIECTBIACTCS
IIOCPEICTBOM OTKPBITOCTH IEATENFHOCTH APXHBHOIO OTZEJNa IIPH IPEIOCTaBICHUM
MYHHUIIMIQTGHOM  YCIIyTH, IIONY4YEeHHs IIOJHOH, aKTyalbHOHM U JOCTOBEPHOM
HH(OPMAIMH O MOPSAAKE IPENOCTABICHH MYHHUIMIIAIGHOM YCIYIH M BO3MOXHOCTH
mocynebHOoro (BHeCymeOHOro) paccMoTpeHus oOpameHuii (kano6) B mpomecce
MPEeNOCTaBICHNS MyHUIMIIAJIEHON yCIIyTH.

120. JIOKHOCTHBIE JUI@a AJIMUHUCTpalliyM INPUHUMAOT MEPHl K
IPEKPAIICHAIO JIOMyIIEHHbIX HapyImeHUH, YCTPaHAIOT NPHUYMHBI M YCIOBHS,
CIIOCOOCTBYIOIIHE COBEPIICHUIO HApyIIEHUH.

HNudopmanus O pe3ynbTaTax pacCMOTPEHHs 3aMe4aHWil M INpeIoKEeHHH
rpaxmaH, HX OOBeIWHEHWH H OpraHu3alMii [OBOAWUTCS 1O CBENEHHs JIMI,
HAIPABUBIIMX 3TH 3aMEUaHUS U NIPEITIOKCHHUS.

Paspen 5. HocyneOHblii (BHeCYAeOHBII) MOPSAOK 00KaJI0BAHUSA pelleHHit
H JaelicTBui (0e3elicTBHS) MyHHUIIUIIAJILHOI0 APXHBA, IIPEA0CTABJISAIOIET0
MYHHIHIAJIbHYIO YCIYTY, €ro J0JGKHOCTHBIX JIHL, MyHHIUNAJIBHBIX CJIYKAIUX
H pa0OTHHKOB, a TaKKe pellleHuH 1 AelicTBui (0e3aelicTBHS)
MHOr0()YHKIIHOHAJIHHOI'0 IEeHTPA NMPeI0CTABJIEHNS FOCYAaPCTBEeHHbIX
H MYHHIHNAJIBHBIX YCJIYyT, pa00THHKOB MHOIO0(p)YHKIMOHAJILHOI'0 IIEHTPA
NMPeJ0CTABJIEHUS FOCYAAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCIyT

Hudopmanus 118 3aHHTEPECOBAHHBIX JIUII 00 HX NMpaBe Ha JocyaefHoe
(BHecyaeOHOE) 00:Ka10BaHue JeiicTBHi (Oe3aelicTBHS) U (WJIN) pelIeHnH,
OCyIIeCTBJIsIEeMbIX (IPHHSATHIX) B X0/1e IPeAOCTABJIEHUS] MyYHHLIMIAJIbLHOM

' youayru (aajee - :xajioda)

121. 3asBurens BmpaBe OOXaloOBaTh pemieHHs U AelicTBus (Oe3nelicTBHe),
IPUHATBIE B XOJ€ INPEIOCTABIICHUS MyHWIWNAIBHON YCIYTH apXWBHBIM OTIEIIOM,
IPENOCTaBILIOIMMM MYyHUIUNAIBHYIO YCIyry, €ro JOOJDKHOCTHBIX JIMI H
MYHHUITAIIAIGHEIX CIyXXalllUX, a TakKe pelleHus U JeictBus (Oe3neiicTBue)
MHOTOQYHKITHOHATTFHOTO IEeHTpa, pabOTHUKOB MHOTOQYHKIIMOHAIBHOIO IIEHTpa
IPENOCTaBICHUS TOCYJAapCTBEHHBIX W MYHHIUNAIBHBIX YCIYT B JOCyAEOHOM
(BHECYIEOHOM) TIOPSIZIKE B CIIydasx, MpeqyCMOTpeHHBIX craTheit 11.1 denepampHOro
3akoHa oT 27.07.2010 Ne 210-D3.

Oprasbl MeCTHOI0 CaMOYNIPaBJIeHN ], OPraHU3ALUH M YIIOJJHOMOYEHHBIE
HA PacCMOTPEHHE HKAJIO00BI JIMIA, KOTOPHIM MOKeT ObITH HAINIPaBJIeHAa 3KaJ100a
3asIBUTEJIA B 10CyAe0HOM (BHecyAeOGHOM) MOpsiaKe



122. B ciryuae o6xanoBaHus pelleHui U aeiicTuil (0e3neiicTBrs) pabOTHHKOB
ApPXHMBHOTO OTJIeNIa, IPEIOCTABILIONIX MyHUIUIAIBHYIO YCIYTY, JXaro0a mogaeTcs
Ui paccMoTpeHus [llaBe MyHMIMmambHOrO oOpa3oBaHusi AJiallaeéBCKOe B
IOMCBMEHHOH (opMe Ha OyMaKHOM HOCHTENE, B TOM YHCJE IPH JHYHOM IIPHEME
3asdBUTEN, B JJIEKTPOHHOU (opMe, IO MOYTe WIH Yepe3 MHOTO(MYHKIHOHAILHBINA
HEHTp IPENOCTABIICHNS IOCYy IapCTBEHHBIX M MYHHUITUIIAIBHEIX YCIIYT.

Xanoby nHa pemenums u peiictBus (Oe3neiicTBHE) ApPXHBHOIO OTJEINA,
IOPENOCTABILIOMIET0  MYHHIMIANBHYIO  YCIOYTy, €ro  JOJDKHOCTHBIX  JIHI]
(MyHHAIMIIAMBHEIX ~ CITy)KallX) Takke BO3MOXKHO IMOAaTh B AJIMHHHMCTPAIHIO
MYHHIMIIQAIBHOIO 00pa3oBaHus AJlallaeBCcKoe, B MACEMEHHON (GopMe Ha GyMakHOM
HOCHTEJE, B TOM YHCIIE IPH JIMIHOM IIpHEMe 3asBHUTEIS, B JEKTPOHHOH (hopMe, J10
II0YTEe WM 9e€pe3 MHOTO(yHKIIMOHAIBHBIN IIEHTP IIPEIOCTABICHHS TOCYAapCTBEHHBIX
¥ MyHHITATAIBHBIX YCIIYT.

123. B cmyuae oOxamoBaHMA pelleHHE u JeiicTBuit (Ge3meiicTBus)
MHOrOQYHKIHOHAIFHOTO  II€HTpa  INPENOCTABICHHS  IOCYJapCTBEHHBIX |
MyHULIUNATBHEIX ~ YCIyT,  pabOTHMKa  MHOIOGYHKIHOHAIGHOTO  IIEHTpa
IPENOCTaBIEHHs I'OCYJapCTBEHHBIX ¥ MYHUIMITATBHBIX YCIYT Kaja00a IogaeTcs Il
PacCMOTPEHHUS B MHOTO(yHKITHOHAIBHbIA EHTP IPEXOCTABICHHS I'OCYIapPCTBEHHBIX
U MyHHIHUIAIBHBIX YCIIYT, B IMHCEMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B TOM
9HCIIE IIPY JITYHOM IIpHEME 3asBUTENS, B IEKTPOHHOM (hOpMe HIIH 110 ITOUTe.

XKamoby ma pemenms u nefictBus (OesneiicTBHe) MHOrO()YHKIHOHAIBHOTO
IEHTpa NPENOCTaBICHUS TOCYJapCTBEHHBIX M MYHHIHUNAIGHBIX YCIYT TaKxKe
BO3MOXXHO Mofark B MunMCTEpCTBO IMU(POBOro pa3BuThs U CBs3u CBepIIOBCKOM
obmactu (Hanee — Y4pemWTeNb MHOTOGYHKIMOHAIBHOTO IEHTpa), B IHCHMEHHOM
dopme Ha GyMa’KHOM HOCHTENC, B TOM YHCJIE IIPH JIMYHOM IIpHEMe 3asBHUTENS, B
SNEKTPOHHOH (opMe, IO @OYTe HIM 4Yepe3 MHOTOGYHKIHOHAIBHBIA IEHTP
IPEeIOCTABICHUSA I'OCYJapCTBEHHBIX M MyHUIIUIIATBHEBIX YCIIYT.

Cnoco6n1 nHGopMHpOBaHHUS 3asIBUTEJIEH 0 MOPS/AKE IOAAYH H
PaccMOTpeHHUs Kaa00bl, B TOM YHCJIE ¢ HCNo/Ib30oBaHueM Exunoro noprana
rocy1apCTBEHHBIX H MyHHIMIAJIbHBIX yCayT (pyHKImii)

124. ApxvBHBIA ~ OTZEN, MPENOCTABIMIOMMNA  MyHHWIMNAIBHYIO  YCIYTY,
MHOT0YHKITHOHATBHBIH IIEHTP IIPEOCTaBIICHUS rOCyJapCTBEHHBIX
U MyHHUIIWIAIBHBIX YCIYT, & TaKXe YYPEOHUTEIh MHOrO(QYHKIMOHAIBHOIO IEHTpa
IPeIOCTaBJIEHHS IOCY JapCTBEHHBIX M MyHUIIUIABHEIX YCIYT 00ECIEeUYHBAIOT:

1) wmadpopmupoBaHHe 3asBHTENedl O IOpSAKE OGXKANOBAHMS pEIICHHMI
u JeficTBril (Ge3neHCTBIA)APXUBHOTO OT/IENA, IPEIOCTABISIOEr0 My HAIHITAIHHYIO
YCIYTYy, €ro IOJDKHOCTHBIX JIMIl, MyHHIMIAQIGHBIX CIy)XallWx | pabOTHHKOB,
pemeHuii  u pefictBuii  (GesnelicTBHA) — MHOrOGYHKIMOHAIBHOTO  IEHTpA
IPENIOCTABICHAS TOCYJAPCTBEHHBIX W MyHHIMIAIBHBIX YCIYL, €ro JOKHOCTHBIX
NUL ¥ pabOTHAKOB IIOCPE/ICTBOM pa3MeIieHHs HH()OPMAIHH:

Ha CTCH/IaX B MECTaX IPEAOCTABICHU MyHAIMIIATGHEIX YCIIyT;



Ha OoOGHIHATFHOM caiiTe MYHHIMOAILHOTO 00pa30BaHHA AJlalmaeBCKoe,
MHOTO(pYHKITHOHAJIEHOTO IEHTpa IPENOCTABICHHS roCyZIapCTBEHHBIX
U MyHHUIMIATBHEIX yeuyT (http:/mfc66.ru/) u yupenurens MHOropyHKIHOHAIEHOTO
IIEHTpa  IPENOCTAaBICHHS  TOCYHapCTBEHHBIX U MyHUIUNATGHBIX ~ YCIYT
(https://digital.midural.ru/);
: 2) KOHCYNBTHPOBaHME 3asBHTENel O MOpPSAKE OGKAJIOBAHMS —pelIeHHix
u fefictBuil  (Oe3melcTBHIT) MyHMIMIANGHOTO  apXWBa, IPEIOCTABISIOLIErO
MyHHIMIIAIBHYIO YCIYTY, €ro MO/DKHOCTHBEIX JIMI, MYHHIWNAIBHBIX CIIyKaIIaX
¥ pabOTHUKOB, pelleHHMH W feiicTBuii (Ge3melicTBHA) MHOTO(YHKIHOHAIEHOIO
LEHTPa  IPENOCTABICHHSA  IOCYNApPCTBEHHBIX M  MYHHIMNATBHBIX  YCIYT,
€ro JOJDKHOCTHBIX JIMI X PabOTHHKOB, B TOM YHCIE IO TeleOHy, SIEKTPOHHOM
II0YTE, IIPH JIUMIHOM IIPHEME.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PeryIHPYIOMUX MOPSIZIOK
JA0cyAeOHOro (BHeCcy1eOHOr0) 00:KaJI0BaAHNUS pelneHui 1 aelcTBuii
(OGesneiicTBHI) MyHHITHIIAJILHOTO APXHBA, PEJOCTABJISIIOIEr0
MYHUIHMNAJILHYIO YCJIYTY, €ro A0JUKHOCTHBIX JIHI, My HHIUNAIbHBIX CITY:KAIHX
H palOTHHKOB, a TAK:KE pPellleHnii ¥ AelicTBHIA (Oe3neiicTBH)
MHOr0()y HKIIHOHAJILHOI'0 IEHTPA NPEA0CTABICHUS roCy1apCTBEHHBIX
H MYHMIHIIAJIBHBIX yCJIYT, pa0OTHHKOB MHOI0(pYHKIHMOHAILHOI0 HeHTpa
NPEAOCTAB/ICHHS TOCYAAPCTBEHHBIX H MyHHIIMNAIBHBIX Y CJIyT

125.  Ilopsimoxk mocynme6GHOTO —(BHECYNEGHOTO) OOGXKANIOBAHHS  peLICHHH
u nefictBuil  (GesmedcTBHA)  YIONHOMOYEHHOTO OpraHa, —IIPENOCTABIISIOLIErO
rOCyJapCTBEHHYIO (MyHHIMIIANBHYIO) YCIYTry, & TakKXK€ €ro JOJDKHOCTHBIX JIHI]
perymupyercsi: 28 ®epmepaibHbIM 3aK0HOM «OO6 OpraHM3anyy IIpeIOCTABICHHS
TOCYAapCTBEHHBIX M MYHHITUITIAIBHBIX YCIIyT)»:

1) crateavm 11.1-11.3 ®epepansHoro 3akoHa ot 27.07.2010 Ne210-®3
«O0 opraHu3auK IPENOCTaBICHAS TOCY JapCTBEHHBIX M My HHIAIIATBHBIX YCIIyT»;

2) mocranopienueM IlpaButenbctBa CBepmIoBcKodl obmacta or 22.11.2018
No 828-IIT «O6  yrBepxknmeHn: IloNoXeHHS 06 OCOGEHHOCTSX — HONAYH
¥ PaCCMOTPEHHUS JKaJlo® Ha pemreHHs ¥ neiicTBust (Ge3neiicTBrE) HCIIONHATENBHBIX
OpraHoB roCy/lapCTBEHHOX BIacTH CBEpIIOBCKON OOJACTH, IIPeOCTABISIOLINX
TOCYapCTBEHHBIE YCIIYTH, MX MOJDKHOCTHBIX JIMI, TOCYJapPCTBEHHBIX IPaXTAHCKHX
CITy’XaIliX HCHOJHHUTENBHBIX OpPraHoB TIOCYNApCTBEHHOM BiiacTH CBepIIOBCKOM
00IacTy, TpPENOCTaBIMIOMUX TIOCY/[aPCTBEHHBE YCIyrH, a TakkKe Ha pemeHus
u neficBus  (OesfelicTBEe) MHOrOQYHKIMOHAIBHOTO IEHTPAa IIPENOCTABIEHUS
TOCYIapCTBEHHBIX U MYHUIUIIATBHBIX YCIIYT U €r0 paOOTHHKOBY (C M3MEHEHHAMH);

3) mOCTaHOBNEHHEM AIMHHHCTPALMM MYHHIHNAIBHOTO obpa3oBaHwus
AunartaeBckoe ot 20 mexabps 2018 roga Ne 1037 «O6 yTBep IeHUH TONOKEHHS 06
OCOOCHHOCTSX TOAAYHM H PACCMOTPEHHSI JXKAlo6 Ha peleHWs W JelCTBHS
(GesneiicTBre) (YHKUMOHANBHEIX M TEePPHTOPHATBHEIX OpPraHoOB, OTpPacIEBOro
OpraHa, CTPYKTYPHBIX IONpasieleHud AJMHUHHCTpallid  MyHHIUIAIEHOTO
00pasoBaHus AJNamaeBCKOe, MyHHIMNANBHEIX — YUpEXICHHE MYHHUNATEHOTO
o0pasoBaHus AJamaeBCKoe, IPENOCTABIAIONMX MYyHALMNATBHEIE YCIYTH, W Ha



pemenus u pedictBus (Oe3nelicTBHE) WX TOJDKHOCTHBIX JIMI, MYyHHUITAIATBHBIX
CITy>XKalX ¥ paOOTHUKOBY.

126. Ilomsas wmHGpOpMamus O MHOPSAKE IMOAAYM W PACCMOTPEHHH KaJOOBI
HapemeHus W  jAckictBuid  (Oe3melicTBME) — MYHHIIMIIAILHOIO  apXHBa,
IOPENOCTaBILIOIIEr0  MyHHIUNAIBHYIO  YCIyry, €ro  JOJDKHOCTHBIX  JIHII,
MYHHAIUNAIBHBIX CIy)KalluXx M pabOTHHKOB, a TakXe pelIeHHS H IeHCTBHSA
(6e3neiicTBrE) MHOrOGYHKIIMOHAIBHOTO [EHTPA IPEIOCTABICHHS TOCYIapCTBEHHBIX
U MyHHIUNAIBHBIX  yCIYI, pPa0OTHHKOB  MHOTOQYHKIIMOHAIFHOTO  IIEHTpa
IIPEOCTaBICHHS TOCYIapCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIYT pa3MelleHa B pasjelie
«/lomonuurensHas HMHQOpMamuA» Ha EIMHOM IOpTale  COOTBETCTBYIOIIEH
MYHHUIUIIAJIBHON yCIIyTH 10 afpecy https://www.gosuslugi.ru/112551.
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